CURRICULUM VITAE: CAI COETZEE
PERSONAL DETAILS
SURNAME


:


Coetzee

FIRST NAMES

:


Christopher Alfonso Ivan

NATIONALITY

: 


South African
MARITAL STATUS
:


Married 

STATE OF HEALTH 
:


Very good

DRIVERS LICENCE
:


SA & Korean
CRIMINAL RECORD
:


Clear

E-MAIL ADDRESS

:


st.ive@hotmail.com

RESIDENCE            :
Gyeongsangnam-do
South Korea

MOBILE NO.:
+82 10 4196 1177

EDUCATION AND TRAINING


International Teacher TEFL Training (ITTT) 

Teaching English as a Foreign Language Certificate (100 Hrs)   

Teaching of English to Young Learners Certificate (50 Hrs)

University of South Africa

B.A. (1991)

*Majors: Psychology and Sociology*

Bonnievale High School

Grade 12

* Math, Science, Biology, Accountancy, English, Afrikaans*

EMPLOYMENT HISTORY
        EFL Teacher

Gyeongsangnam-do, South Korea               (Nov.2008 – currently)

Prepares teaching material and lesson plans for English Foreign Language (EFL) classes and presents the same to students in First to Sixth grade on a daily basis. On an ad hoc basis, assists with other activities related to EFL education such as editing and/ or creating English documents, coaching/ preparing students for English contests, conducting Teacher training/ conversational classes and co-presents English programmes during summer and winter vacations. 
B) PLATINUM E-PRODUCTS              Human Resources Officer, Cape Town, South Africa 

           (2007-2008)
Supervised the activities of the Recruitment and Training Officers and managed the said functions as it pertained to all call centre staff. Administered conditions of employment and company policy and advised employees and management accordingly, also regarding labor legislation and sound H.R. practices, e.g. Grievance and Disciplinary procedures. Proactively monitored staff turnover and endeavored at all times to improve the retention of staff by e.g. conducting Exit Interviews and completing Attitude Surveys and advising management regarding trends and proposed interventions. Maintained a computerized information system, ensuring that accurate detail regarding all personnel requirements, staff compliments and employee data were available at all times.
Reason for termination:

To take up TEFL position in South Korea
C) TAZFLEX SERVICES:                   Human Resources Manager

Cape Town, South Africa 




  (2001-2006)

Initiated and maintained the systems and procedures required to 


successfully run a Temporary Employment Service which employed +-300

employees, covering all aspects of People Management. Also in respect of 
operational issues, managed budgeting, strategic planning and the 

integration of a Workplace Skills Plan and Employment Equity legislation 
with operational requierments. 

Reason for termination:

Retrenched due to closure of the firm

D) UNIVERSITY OF:                             Personnel Manager-

STELLENBOSCH,

                                 Residences 

Cape Town, South Africa



     (1994 - 1997)
Managed the HR function for approximately 200 workers at university residences, with the emphasis on Labor Relations training and performance management. On an ongoing basis, maintained harmonious relations between students and a unionized workforce as well as between non-unionized and unionized workers. 
Reason for termination:
Redundancy due to the outsourcing of services.

REFERENCES

Mr. E. McMillan

P. O. Box. 7856, Abu Dhabi,
United Arab Emirates
Company Tel: +971 2 6429901
Fax: +971 2 6429902
Mobile: +971 50 6170968
Email: emcmillan@npc.ae
Mrs. J. Jenkins

(See attached Letter of Reference)

Mobile: +27 82 414 5978 

Mr. Franklin Visser

(See attached Letter of Reference)

Mobile: +27 79 4619491 
SPORT & EXTRA-MURIAL ACTIVITIES


    

· Staying fit (Gym work-out); 

· Tennis;
· Free English tutoring for community
