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Autumn Cramer
       257 Saemaeul-ro, Bundang-gu, Seongnam-si
Gyeonggi-do, 463-742, Korea

Education:

University of Texas at Austin




Universidad de Sevilla, Spain

BBA:  International Business




Study Abroad 

Minor:  Spanish

Experience:

7/14 – current
 Seongnam English Town (SNET)


Native English Speaking Teacher
· Taught various classes to six graders from all over South Korea each week(camp based)
· Participated in themed Saturday events for Kindergarten aged children
· Incorporated teaching English to adults as well
· Assessed workloads and helped build teamwork
· Coached homeroom classes during Talent Show competitions and helped win two competitions in a row
11/11 – 11/13
Hess International Educational Organization
Taiwan



Native English Speaking Teacher
· Taught Kindergarten Small class(3-4 year olds) through Middle class(15 students)
· Chosen to take over ESL(English as a second language) starting in August 2012(14 students)
· Kindergarten and ESL taught five days a week
· Created lesson plans for Kindergarten and ESL which included art and science lessons as well as reading and writing

· Taught Higher Language Student classes(5 to 14 years old): more grammar related and student centered.
· Highly effective use of class management

· Participated in extra-curricular activities such as class performances, Halloween events, and branch activities

· Spent extra time to ensure classes are well organized and activities are fun as well as educational

· 100% Kindergarten return rate and high return rates for HLS classes

8/06 – 3/2011
Tanknology, Inc.




Austin, TX



(Petroleum Tank Testing Company)



Lead Test Report Coordinator
· Promoted to Lead Test Report Coordinator after one year
· Supervisor of two employees in Test Report Department
· Responsible for hiring/training of Department staff
· Invoicing an average of $100K/day
· In charge of largest accounts such as 7-Eleven, Chevron, Shell Oil, Flying J, BP Oil
· Responsible for all test reports to government agencies and dealer sites
· Daily contact with 10 regional offices throughout the United States, Austin being the corporate office

11/05 - 5/06
Ashby Staffing




Austin, TX


Staffing Manager

· Responsible for at least 1300 hours out of a minimum average of 2600 hours a week
· Conducted phone and face-to-face interviews with incoming candidates and placed as much as 44% of the positions
· In charge of payroll operations for at least 80 employees and accounts payable operations for over 70 clients
· Participated in client visits and sales drop offs

Volunteer Activities:

6/06 – 8/06

SafePlace

Volunteer – Legal Advocate/Library 

Proficient in Spanish

Certificates: HESS Certificate in Teaching English as a Foreign Language(TEFL)
Software:  MS Excel, Access, Word, PowerPoint, Front Page, Peachtree, Micro J+

Travel:  Traveled to over twenty countries and enjoy experiencing new cultures and broadening my horizons. 
