Barry Graves CV/Resume

Address:
133 Bagley Close,


Birth Date:
21/05/1985 



Kennington,



Gender: 
Male
Oxford
 



Nationality:
British

OX1 5LU
ENGLAND

Contacts:
Mobile Number: +44 (0)7986480183 

Home Number:
 +44 (0)1865736182
E-mail: barrygraves@live.co.uk


Higher Education and Qualifications:

June 2009 – July 2009:

Trinity College London Cert. TESOL





Eckersley Oxford

Sept 2007 – June 2008:
MA Television Production





University of Chester

Sept 2003 - Jul 2006:

BSc (Hons.) Psychology  (2:1)






University of Leicester





1st year minor in Biology

Work Experience


Jan 2009 – May 2009
Administrator & Receptionist, South Abingdon Children’s Centre

· Performed administrative support for five childrens’ centres in Oxfordshire which included banking, ordering supplies and equipment, producing marketing materials as well as designing and updating programmes.  It also involved client facing duties such as welcoming guests and centre users and communicating with them.
Nov 2008 – Jan 2009
Administration Officer, University College London Hospital (UCLH), London
· Working in the payments section of the hospital finance department.  Responsibilities involved general administration and data entry work.
Various 2008-2009
Cameraman, Warrington Market Adverts and Other Videos.

· Filmed a series of short sketches to act as adverts on Channel M and regional ITV.

· Aerial cameraman for a promotional video.
June 2008
Researcher & Runner, ITV Productions for National Geographic

· Position working on the Naked Science series for National Geographic USA.
· This role involved searching for and looking through archive material for relevant pieces for the production.  Researched and wrote stories for two new episodes to be pitched for the next series.
Sept 2006 – March 2007
Post Office Assistant, Sutton Courtenay, Oxford
· Position co-running a post office counter in a busy local convenience store. 
Oct 2005 – Jul 2006
Director-General of Leicester University Student Television 

· Voluntary position managing a student group and its membership of over 100 students.  Co-ordinated the group’s activities, finances, equipment and training as well as recruiting members throughout the year and taking part in productions.

Additional Information:

· Full, clean UK driving licence with own car.

· CRB Enhanced Disclosure Checked Dated 01/06/2009.
· Can speak basic French and self-taught basic Italian.
