BENJAMIN PERRY
 (408) 202-7730

bdp1914@yahoo.com
EDUCATION
COLLEGE OF LETTERS & SCIENCE, University of California, Berkeley

Bachelor of Arts, History, May 2008

WORK EXPERIENCE
Littler Mendelson PC, Los Angeles, CA



(06/08-03/09)
Litigation Case Clerk:  Collaborated with office of 60+ attorneys and 10 paralegals to organize and prepare case documents for diverse clientele.  Consistently handled variety of different tasks and case assignments with efficiency and adaptability. 
Office of Gift Planning, Berkeley, CA



(10/07-05/08)
Work Study, Student Assistant:  Provided essential administrative assistance and clerical support to office of eight attorneys.  Reviewed and handled sensitive legal material, and delivered donor correspondences to appropriate channels.  
Mayor’s Office of Neighborhood Services, San Francisco, CA
(06/07-09/07)
Intern:  Promptly responded to constituent concerns, maintained personal contacts and assisted city’s homeless community.  Wrote proclamations and certifications for noteworthy individuals in the community.  Commended on a number of occasions for writing proficiency and strong work ethic.  
Optometry School Library, Berkeley, CA



(08/06-12/06)

Student Library Assistant:  Offered clerical support to Librarian, and aided graduate students in locating and checking out materials.  

ACTIVITIES
Cal Democrats, Berkeley, CA 




(08-06-05/08)
Member:  Worked coopertatively with fellow members to encourage civic participation among our peers.  Volunteered on a weekly basis to help recruit new members and alert others to the group’s presence on campus.  Prepared and made presentation on merits of local proposition at club meeting.
Playland-Not-at-the-Beach, El Cerrito, CA     


(12/06-07/07)

Volunteer:  Developed and assisted in restoring artifacts for the museum’s eventual opening.  
HONORS
Los Medanos College Honors Scholar (2005), Honors Club Ambassador, received two academic scholarships.  
SKILLS & INTERESTS
Computer Skills:
Proficient in Microsoft Word, Excel, and litigation support software (Relativity and Summation).  
Interests:

Competitive chess player, athlete, and guitarist.  
