Benita Lee 

3 Stanbury Way

Booragoon, WA 6154

Australia
benitaleeyl@gmail.com
Qualifications

A highly committed, deadline-oriented, and diligent teacher who is passionate about educating children and can adapt easily to different situations.

Education


Taylor University | Upland, Indiana
Fall 2006-Spring 2010
Bachelor of Arts in Media Communication and Media Writing

· GPA: 3.78/4.0, Dean's List
Work Experience

My Exclusive Match | Singapore
May 2008-Present

Freelance Writer

· Researched and developed stories about relationships and wrote informative columns for clients
· Revised company statements and composed company descriptions for Google Search advertisements

· Assisted in the planning and execution of special events for clients

Private tutor | Upland, IN
January 2010-May 2010
Private English Tutor
· Provided English tutoring to several first year Korean students from the English Speaking Language program at the university
· Helped them improve their grammar, punctuation, vocabulary, creative writing, reading, and conversational speaking skills
Julib.com | New York, NY
May 2009-July 2009
Editorial Intern

· Contributed several articles for the lifestyle, travel, beauty, fashion, and food sections each week
· Conducted research for new story ideas, proofread and fact-checked articles
Private Tutor | Singapore
May 2007 – August 2007, May 2008-August 2008
Private English Tutor  
· Provided one-on-one English tutoring to high school students and helped them improve their vocabulary, creative writing, and reading skills
College Activities and Leadership


Coordinator, American Ethnic Student Program
August 2008-2009
· Planned and implemented events on campus for informational and entertainment purposes

· Recommended modifications to ethnic scholarship requirements and served on selection committee
Skills

· Patient and understanding with children

· Capable of dealing with problems efficiently and finding effective solutions

· Creative and resourceful 

· Excellent communication skills to foster meaningful relationships with staff, students, and parents

· Microsoft Office

· Proficient in Mandarin
Awards and Achievements

Taylor University President's Scholarship
Fall 2006-Spring 2010
Taylor University Cultural Diversity Scholarship
 Fall 2006-Spring 2010
