Billy Struble

Daechi-dong, 911-19, #303 

Gangnam-Gu, Seoul, South Korea
Phone: 010-5785-7701
 billystruble@hotmail.com
OBJECTIVE  To assist motivated Korean individuals in learning how to effectively and properly    communicate in the English language.
EDUCATION 
Bachelor of Science, Business Administration
 
          
Concentration: Accountancy 

             
California State University, Sacramento, May 2007

Language Skills: 
Studied abroad learning the Korean language


Honors:  
Korean-American Association of Davis Scholarship
COMPUTER SKILLS

Software:  Microsoft Office XP Suite: Word, Excel, PowerPoint, Outlook, and Access
SKILLS AND QUALIFICATIONS

Teaching:
· Previewed, modified, and created lesson plans taught to elementary school students and adults.  

· Ensured effectiveness of lessons by grading homework and administering tests.

· Maintain a disciplined and structured environment resulting in a high level of achievement.

Communication:
· Utilized word-processing and spreadsheet tools to prepare work papers and audit reports that were clear, maintained a logical flow, and were grammatically correct.
· Interviewed clients to gather required information and used effective writing skills to convey relevant information.
Relationships:

· Established trusting relationship with clients and students to ensure a friendly and embracing environment.
· Encouraged all clients and students to feel like they were my preferred client or student by making myself available for private appointments.
WORK EXPERIENCE
Tax Preparer: Baskin Stevens & Freeland, P.C., Ponca City, OK

    2010-2010
English Teacher: Korea Poly School, Seoul, South Korea

    2009-2009
Financial and Performance Evaluator I: 

 California Department of Finance, Sacramento, CA                                   2007-2008
English Teacher: Connexus, Seoul, South Korea                                    Summer 2006
Bookkeeper: Thompson and Associate, Sacramento, CA       
            2004-2005
Sales Representative: Capitol Cellular Inc, Sacramento, CA  

            2003-2005
Petroleum Specialist: United States Army, Fort Lee, VA
 

            2001-2002
VOLUNTEER WORK

Children’s English teacher, Seoul City Welfare Society, Seoul, South Korea, Summer 2006


Orphan children’s assistant, Jamsil Orphanage, Seoul, South Korea, Summer 2006
