February 18, 2010

Re:  Kindergarten/Elementary English Teaching Position in Seoul, South Korea

Dear Hiring Manager,

I am interested in an English teaching position in the city of Seoul, South Korea, as this position would provide me with the opportunity to further develop my teaching, communication, problem solving, and interpersonal skills as well as provide the opportunity to be an excellent resource young students. 

I have a proven track record of teaching and explaining important and complex concepts to adult students and would like to gain valuable experience teaching kindergarten and elementary students.  While teaching adult students, I maintained structure and order in the classroom as well as handled all types of situations and developed effective solutions to a wide variety of issues as they arose.  

I am extremely reliable, flexible, and organized.  I am also highly motivated, very friendly, and I possess high energy, all of which would translate well in the classroom.  I am fully able to work independently as well as part of a group.  

I possess a 4 year Honours Bachelor of Arts degree from the University of Toronto, a well known internationally recognized Canadian educational institute.  I have a double major in Criminology and Political Science.  I possess my original degree, two sealed transcripts, a valid passport, and a notarized criminal background check.
I am interested in the following districts in Seoul: Gangnam-gu, Seocho-gu, Yongsan-gu, Jung-gu, Songpa-gu, Donjak-gu, Mapo-gu, Seodaemun-gu, Jongno-gu, Seongbuk-gu, Dongdaemun-gu, Seongdong-gu, Yeongdeungpo-gu.

I am available to start work immediately.  I can be reached between the hours of 8:30 am and 11:30 pm Toronto time at 1-647-290-4201.
I am very eager to learn everything about Korean culture as well as the language and I would be grateful for the opportunity of an interview to further discuss my qualifications.

Sincerely, 

Brandon Noel

50 Alexander Street 

Toronto, ON M4Y 1B6

Telephone: 647-290-4201


E-mail: brandon.noel@alumni.utoronto.ca  

Brandon noel

50 Alexander Street Toronto, ON, M4Y1B6
1-647-290-4201
brandon.noel@alumni.utoronto.ca

Objective: To obtain a Kindergarten or Elementary Teaching position in Seoul, South Korea
Education 

Honours Bachelor of Arts, University of Toronto  




       2009 June
Majors: Criminology and Political Science
SUMMARY OF SKILLS AND QUALIFICATIONS

· Proven track record of teaching and explaining important and complex concepts to students.  

· Proficiency in maintaining structure and order in a class room setting.

· Proven ability to handle all tycpes of situations as well as the ability to develop effective solutions to issues as they arise.

· Extremely reliable, possess high energy, and very friendly.

· Highly motivated and able to work independently as well as in a group setting.

· Excellent organizational, oral and written communication and interpersonal skills.

· Proven ability in preparing detailed correspondence, summaries, reports, statements, and documents requiring the interpretation of data and the application of administrative practices.

· Proven track record of accurately completing research and information management within demanding timeframes.

· Extensive experience in providing information pertaining to programs and services to the general public; responding to a wide variety of inquiries using multiple forms of communication within a customer service environment.

· Highly focused and result-oriented in supporting complex, deadline-driven operations; able to identify goals and priorities and resolve issues in a timely fashion.

WORK EXPERIENCE
Teacher/Educator 








 2009- Present
Inflight Educational Institute







 
· Taught in flight training and security programs to students in a classroom setting.

· Created teaching lesion plans on a daily, weekly and monthly basis.

· Successfully completed the Train the Trainer Program.
· Assisted in program and curriculum development and instructional design.
· Conducted numerous individual teaching sessions as well as large group training.
· Mentoring and corrective action planning for students who required assistance.
· Conducted general student evaluations and grading.
· Organized student social events and parties.

Mailroom Clerk   








      2006-2007
 Xerox Canada, Toronto





· Strong team player when organizing, sorting and distributing daily mail.
· Managed stressful deadlines daily by prioritizing client requests while working in a fast-paced environment.

· Processed and analysed end of day reports and helped produce monthly reports.

· Entrusted with the duties of date stamping and endorsing all cheques received and forwarding them to the appropriate bank account.
Member Savings Representative  





                            2006

Member Works Canada

· Secured new and existing memberships as well as up-selling products and services
· Resolved customer complaints and improved customer satisfaction
· Ability to meet deadlines and achieve objectives in terms of quality monitoring and sales quotas.
Customer Service Representative 







    2005
Sitel

· Secured new and existing legally binding contracts of gas and electric commodities for Direct Energy. 
· Provided friendly and professional advice on future energy trends.
· Ability to meet and exceed quality assurance objectives. 
· Excellent problem solving and time management skills in order to meet daily demands.
Customer Service Representative   






      2003-2004
Teletech
· Provided excellent account management and customer service to customers in the telecommunications industry
· Ensured that new employees were trained effectively by coaching them during their training period
· Obtain information from clients and deliver technical support services to mobile phone users.

Security Guard  








      2002-2004
Northwest Protections 
· Certified by the Ministry of Safety & Correctional Services.

· Ensured only authorized visitors gained entrance to venues.

· Facilitated crowd management and crowd control to protect individuals and property. 

· Analyze and document potential incidences and forward them to the appropriate authorities

VOLUNTEER WORK
Corrections Service Canada                                                                                                    2008

· Conducted research on agencies and put together a mail out for a Mental Health and Corrections conference called Men of Courage.

Canvasser  










    2003
Canadian Cancer Society

· Door to door canvasser to raise money for the Canadian Cancer Society.
1-647-290-4201                  brandon.noel@alumni.utoronto.ca

