Brian M. Kim

229-04 53rd ave • Bayside, New York 11364
(917) 776-9906 • bmkimwrite@gmail.com

EDUCATION

Stony Brook University, Graduated in August 2010

· B.S. degree in Political Science and International Studies
EXPERIENCE
         The Law Offices of Charles Khym

                               Flushing, NY
August 2010

Paralegal

· Organize daily medical reports to send to third party adjusters. 
· Communicate with clients to ensure that they are attending necessary treatments.

· Communicate with various hospitals to receive medical and treatments records. 
   Duet Wedding House (Bridal Photography)
 

           Huntington, NY
Sept 2009 - July 2010
Office Manager


· Customer Relations-Followed up on customer opinions on company performance and overall evaluations.
· Office Work-General office work using programs such as excel and Adobe in design 
· Sales Representative- Met and negotiated prices with potential clients. 

· Payment Organization- Tracked payments made by customers as well as calculated payrolls for employees.
         Korean Airlines

                                                  Jamaica, NY      

Feb 2008 - Sept 2009
Passenger Service Agent
· Inbound management – Directed agents to assist passengers in need at U.S. immigrations and customs.

· Passenger Check in- Checked in passengers for outbound flights.
· Baggage Control-Managed through checked luggage from other airlines belonging to passengers from connecting flights.

· Aircraft Security-Worked with security agents to ensure the overall safety of passengers.

Jun 2008-Oct 2009

Universal Research Group
              
                     New York, NY



Research Analyst, Marketing Division 

· Focused on the Asian Community to find their opinions on various wireless networks.

· Provided Translation from Korean to English and vice versa. 

· Created advertising strategies to increase sales for various wireless companies. 

AWARDS

Accomplishments

· Winner of the creative writing contest at Stony Brook University.

· National Merit Scholar

· Awarded Presidential Scholarship 

Miscellaneous

SBU-Korean Student Association

· Elected President of the organization
· Organized events such as talent shows, concerts, and fundraising events.
                          Wildlife Rehabilitation Program 

· Volunteered at Mc Donald’s Children’s Hospital as a student mentor.
· Visited inmates at Sing Sing Prison Facility. 
· Helped clean New Jersey’s Forest Areas. 
SKILLS
Proficient in Microsoft Excel, Word, PowerPoint, Adobe In design, and fluent in both English and Korean.
