 BRYNN YOUNG LEE
070-7769-0057 (Home, Korea)
youngsook17@gmail.com

SUMMARY

Dedicated and enthusiastic individual is seeking opportunities in Korea for an English teacher position. I have been teaching children, youth and adults in Korea and America. I also have a working knowledge of English in many fields and occupations in the United States of America. I have a strong desire to improve teaching skills, and leading to a career in TESOL (Teaching English to Speakers of Other Languages) teacher in Korea.

EDUCATION

Master of Science in Telecommunications Engineering (Management and Policy Concentration)

May, 2003, University of Colorado at Boulder

Completed Education in Master of Arts in Linguistics with a specialization for TESOL
May, 1999, University of Colorado at Boulder

Bachelor of Arts in Linguistics 

May, 1999, University of Colorado at Boulder

SKILLS SUMMARY

· Software Development Methodology: Rational Unified Process.
· Financial Processes: Accounts Receivable, Accounts Payable, Billing, Projects, Purchasing, Inventory, Order Management, Assets, General Ledger and Budgets.
· Software Packages: PeopleSoft, Oracle, Bruin Buy, Travel Express
· Reporting Tools: Excel, Microsoft Access, Adobe Acrobat, TOAD, Remedy, BrioQuery v.6.
· Languages: SQL, PL/SQL, C++, Java, and ASP.NET (using Java and VB.NET)

· Databases: Oracle8 (Oracle SQL Loader), MS Project 98, Filemaker Pro

· Fluent in Korean (speak, read, and write), and international background (lived in Italy, and in Japan)

PROFESSIONAL EXPERIENCE

Ibam Elementary School, Yeongyang, Gyeongbuk, 11/08 to present

Native English Teacher
I am teaching English at the elementary schools in Yeongyang, Gyeongsangbuk-do. I also teach middle school students at the Yeongyang English Station (YES). The YES is an English Center for the elementary and middle school students in Yeongyang. I work at the YES every Fridays and every other Saturdays. The YES is like a small English Village. I am in charge of the YES center for the program and teachers. At the YES we have four native English speakers and one Korean conversation teacher. My job requires for planning lessons, develop teaching materials, involved in extra-curricular classes, teachers training class, and working English camps during the Winter and Summer vacation.  

CSI English Center, Cheongju, Chungbuk, 4/08 to 10/08

Associate Director/Native English Teacher
Taught Listening, Reading, Writing and Speaking for elementary, and middle school students. Taught adult conversation class. Responsible for planning lessons, and selecting books for the academy program.  Counseled students and parents for the English education.

ParkJeong Foreign Language Institute, Cheongju, Chungbuk, 9/07 to 3/08

Native English Teacher
Taught Listening, Reading, Speaking, and Writing from elementary to high school students. Responsible for selecting Listening Books for the academy of 250 students. Taught TOEFL, and TEPS for the highly motivated and gifted students. Counseled students and parents for the English education.

University of California, Los Angeles (UCLA), Center for the Study of Women, 11/05 to 1/07
Research Scholars Program Manager
Responsible for processing invoices for payment, reimbursements, honoraria, travel vouchers, purchase orders, One-Time payment and LVOs. Input data on internal spreadsheet, prepare financial reports, and prepare on-line PAC/BruinBuy transactions including ordering supplies. Assign proper FAUs, review orders for completeness and appropriateness, respond to Queue Messages, actively investigate and resolve errors including unpaid invoices, unfilled orders and missing checks and initiate related correspondence. Process telephone service requests and facilities service requests. Coordinating parking, facilities, and equipment services. Coordinate conferences, seminars, lectures, talks, and Workshops. Monitoring and organizing CSW calendar of events. Coordinating and monitoring the center’s Visiting/Research Scholars’ program and CSW Graduate Students Dissertation Awards program. Assisting the Director of CSW and the financial manager. Supervised and trained two work-study employees. Assisted/trained/helped three GSR assistants.

California State University, Los Angeles (CSULA), Human Resources Management, 2/05 to 11/05

Faculty Affairs Assistant

Responsible for monitoring 500+ quarterly appointments and changes in status of faculty and procedures for the timely submittal of faculty hire documentation to Human Resources Management for processing; review of all faculty appointments and change documentation for accuracy; process of ensuring faculty employment eligibility by reviewing I-9 forms and necessary supporting documentation including verification/process of I-9s visa-related documents; maintains and notifies departments of I-9 approval; review separation forms for accuracy; data gathering, input various units outside of HRM; and input data into PeopleSoft. Developed and Coordinated a Kaiser Long Distance Program faculty I-9 processes. Degree verification for full-time faculty position interviews, notifies to Colleges, and hires into PeopleSoft. Review separations and process information into PeopleSoft.

University of Colorado at Boulder (CU-Boulder), Financial Service Center, 9/03 to 4/04 

Financial Specialist

Responsibilities were financial and human resources support to academic departments in Hellems using PeopleSoft and Student Information System. Processed procurements, ACARD, travel, reimbursement and human resources transactions and maintain/reconcile financial statements. Interacted with faculty, students and other staff to obtain information investigate/resolve problems and advise individuals how to avoid such problems in the future.

Provided all accounting and budgeting activities of the Anderson Language Tech Center and Communication Dept; including grant monitoring, evaluating, and forecasting budget and expense items using PeopleSoft. Maintained regular contact with Communication Department Chair, ALTEC Director, faculty, student and other staff for information gathering, problem investigation and resolution, determining and advising of the proper courses of action.

Shiseido Cosmetics (America) Ltd, Broomfield, Colorado, 7/01 to 9/03

Counter Manager
Responsible for the operations of the Shiseido counter: sales, business analysis, marketing strategies, and customer record management. Served public customers and provided accurate accounting (cash, inventory) for the counter. In charge of promoting Shiseido products and planning special events. Maintained and analyzed financial statements, and decided what new inventory to order to satisfy customers. Supervised staff member; created and managed internal systems and databases to process HR functions and transactions; implemented sale project, provided back-up support for sales, and scheduled coverage for the counter. 
University of Colorado at Boulder, College of Engineering and Applied Science, 5/02 to 12/02

Teaching Assistant (TA), Telecommunications Department 

Coordinated and hosted the Telecom Seminar course which is designed to expose ITD students, faculty, alumni, friends and the general community to a wide range of speakers from industry, government and academia. Invited Telecom industry leaders to give seminar presentations. In charge of moderating the seminars, creating and running the entire agenda, and putting the presentations online for public access. Given authority to make decisions about student grades based on attendance and seminar summaries. Supported the needs of 27 distance learning students (out of 91) from all over the world:

- Solved technical problems including access to online viewing, bandwidth and time zones

- Scheduled around their professional fulltime IT careers

- Assisted non-native English speakers comprehend the material and complete coursework

Level 3 Communications, Broomfield, Colorado, 7/00 to 6/01

Analyst, Global Business and Operations Systems Organization

Assisted with technical, financial, and human resources operations for a large information technology department consisting of 35 employees, 30 contractors, and four student interns. Assisted with fiscal oversight on projects, prepared and reviewed budgets and financial reports. Processed invoices and accruals. Assisted with coordinating team training, office space planning, and department administration. Maintained organizational charts, and personnel work hour records. Created internal systems and managed databases to process production support functions and transactions. Provided back-up support for business clients.
Chernow Communications, Boulder, Colorado, 10/99 to 7/00

Customer Service 

Advised customers of telecommunications regulations, appropriate tariffs, surcharges and other fees. Was a resource for answering staff questions and concerns involving incoming customer calls. Diagnosed problems and prescribed solutions. Assisted the proposal processes by formulating and evaluating bills for telecommunications services, conversion and upgrading of equipment and services. Advised customers on the appropriate service plans that would best suit their businesses.

University of Colorado at Boulder, Anderson Language Technology Center, 1/98 to 5/99

Lab Assistant

Responsible for all customer service functions of ALTEC lab; answered questions, checked materials in and out, provided lab support and technical help, and answered the phone. Assisted students, staff, and faculty with computer software, audio-visual equipment, multilingual word processors, laser discs, and CD-ROMs. Troubleshot computer application, email problems, and questions. Tutored students on how to use lab materials, application programs, and instructional software. Responsible for the operation and maintenance of audio-visual media, equipment, and the lab.

University of Colorado at Boulder, Government Publications library, 5/96 to 1/98

Library Technician

Maintained the Colorado Documentations Collection; responsibilities included checking in new publications, finding call numbers for them online, researching and resolving classification problems by searching the state library’s online catalog, sending faxes about new publications to the state library for cataloging, keeping records on checking, and shelving documents. Served as a resource for patrons looking for documents and information.

EXTRACURRICULAR ACTIVITIES
Awarded Telecommunications Department Fellowship, CU-Boulder, Colorado, 9/02 
Selected by the faculty of the Telecommunications Department, $5000 for 2002 Academic year
Deloitte Consulting, Boulder, 11/01

Third Prize, 2001 Deloitte Consulting Challenge 

A Deloitte Consulting Challenge Case was given to ITD students about a real-world problem that a German company was facing at the time. Armed with information about its business plan, corporate structure (including executive backgrounds), and their current crisis, we were asked to propose solutions. Within 24 hours, we designed a strategy that included a revised company structure, and applicable network technologies for their business. We gave a presentation on how to implement the three technology solutions (Wide Area Network) we created. I was one of a team of four students who won third prize during the first semester of the ITD program.
Telecommunications Student Organization, CU-Boulder, Colorado, 5/00 to 12/02

Technical Chair/Board Member 

Served as a liaison between the student body and the ITD faculty, ITD executive committee and University, involved with strategic planning for ITD program enhancements, and supported students’ academic resource. 

PROFESSIONAL REFERENCES

송재봉

장학사, 경북북도영양교육청, (054) 680-2250
경북 영양군 영양읍 동부리 96번지

http://www.kbyyed.go.kr/
이승채
교장, 영양 초등학교,  (054) 683-2912
경북 영양군 영양읍 서부리 382번지

http://www.yeongyang.es.kr/
이재복

교장, 석보 초등학교,  (054) 682-8008

경북 영양군 석보면 원리 474번지

http://www.seokbo.es.kr/
박상호
교감, 영양중앙 초등학교, (054) 683-2921

경북 영양군 영양읍 동부리 103-1번지

http://www.yyja.es.kr/
정재용

교감, 수비 초등학교, (054) 682-9007

경북 영양군 수비면 발리리 509번지

http://www.subi.es.kr/
박기철

영어교사, 영양 중고등학교, (054) 682-8187
경북 영양군 서부2리 540번지
http://www.yy.hs.kr/   

박동석

교사, 수비 초등학교, (054) 682-9007
경북 영양군 수비면 발리리 509번지

http://www.subi.es.kr/
장선정

교사, 수비 초등학교, (054) 682-9007

경북 영양군 수비면 발리리 509번지

http://www.subi.es.kr/
장후자
교사, 수비 초등학교, (054) 682-9007

경북 영양군 수비면 발리리 509번지

http://www.subi.es.kr/
David Rood

Professor, Department of Linguistics, (303) 492-2747

University of Colorado at Boulder, 295 UCB, Linguistics
david.rood@Colorado.edu
Alan Bell
Associate Professor Emeritus, Department of Linguistics, (303) 492-6559

University of Colorado at Boulder, 295 UCB, linguistics

alan.bell@Colorado.edu
Dr. Fred Chernow
Founder & CEO, Chernow Communications, Boulder, Colorado, (303) 938-1417

4745 Walnut St., Suite 300 Boulder, CO 80301

fchernow@c-comld.com
Frank Barnes

Distinguished Professor, Department of Electrical and Computer Engineering, (303) 492-8225

University of Colorado at Boulder, ECOT 250, 425 UCB

barnes@colorado.edu
Jon Sauer
Professor, Department of Electrical and Computer Engineering, (303) 579-3009

University of Colorado at Boulder, EE 1B43, 425 UCB

jon.sauer@colorado.edu
Gerald Mitchell
Associate Director, Telecommunications Department, (303) 492-3761

University of Colorado at Boulder, ECOT 341, 530 UCB

mitchg@colorado.edu
Sharon Black
Attorney and Professor, Law Offices of Sharon K. Black, LLC, (303) 440-7115
2439 Norwood Ave, Suite 300 Boulder, CO 80304

sharon.black@comcast.net
Nwanua Elumeze

President & CEO, Aniomagic Corporation, Boulder CO.

Ph.D. Candidate, Department of Computer Science, 430 UCB, (303) 492-0590
nwanua@aniomagic.com

Ellen Benson

Former Assistant Director, Human Resources Management, (972) 998-2390

California State University, Los Angeles, CA 90032

ellen.benson@sbcglobal.net
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