CURRICULUM VITAE
Name:


Adrian Cleary
Address: 

59 Tamarisk Avenue, Kilnamanagh, Dublin 24, Republic Of Ireland.
Email address:

adrian.cleary2@gmail.com
Telephone: 

(00353) 86 369 1079
Date of Birth: 

22 April 1985
Personal Profile: Enthusiastic and ambitious part qualified chartered accountant with a valuable range of experience in the audit & industry sector combined with excellent interpersonal skills. Organised and focused with a strong attention to detail and exceptional communications skills seeking to develop a career in teaching.
 EMPLOYMENT/PROFESSIONAL EXPERIENCE

2007 - 2008



Baker Tilly Ryan Glennon, Audit Semi - Senior

Trainee Chartered Accountant in the audit & assurance services department. 

Work Experience

· I have worked with a wide variety of clients in different sectors, most notably in the Motor, Software and Manufacturing Industries with turnover from €4m - €25m.
· Review of internal controls and offering advice to clients on possible improvements.
· Preparation of corporation and income tax statements.
· Supervision of stocktakes with constant liaising with clients.
· For a period of four months during my training I was seconded to a large government 

agency to take up the role of financial reporting. I performed many duties to the satisfaction of my superiors by preparing payroll, completing regular postings to the G/L, monthly bank reconciliations and credit control; including personally creating and maintaining a fixed asset register with a value in excess of €22m.
Other Responsibilities
· I was actively involved in the management and delegation of assignments to junior staff.
· Close liaison with clients to ensure good relations and timely meeting of deadlines.

· Training junior members of staff in areas of audit and IT based software whilst offering guidance.
· Mentoring of junior members of staff including offering free tuition in anticipation of examinations.
· During my training, I had the opportunity to work with a broad range of clients, greatly enhancing my communication and interpersonal skills.
December 2000 – September 2007

Arnotts Limited






Sales Assistant & Financial Administrator
Work Experience

· Initially my main function was a part-time sales assistant helping and assisting customers but whilst attending college, I was also assigned to the financial team.
· I regularly trained new staff and due to my excellent interpersonal and communication skills, I dealt with a large amount of complaints to management and based on my vast experience, I was responsible for the managing of the department in the absence of my management.
· During my time, I developed my skills dealing with many aspects of the retail sector, people and managers and I feel my ability to adapt and succeed.
EDUCATION & QUALIFICATIONS

· BA Honours Degree Accounting & HR (Accounting)


2004-2007
National College of Ireland (2.1 honours)
· Leaving Certificate (390 points) obtaining B1 in Higher Level English
2003-2004
Rathmines College
SKILLS AND INTERESTS


Key Skills & Characteristics
· Strong interpersonal skills.
· Organisation and delegation of tasks.
· Highly self - motivated.
· Ability to work in teams.
· Dedicated, committed and punctual.

· Ability to work on own initiative.

· Energetic, Enthusiastic and people orientated.
· Always looking for a challenge & self – confident in my own ability.
Hobbies/Interests 

· Sporting activities including golf, soccer, going to the gym and swimming.

· I love to travel and has visited the U.S, and backpacked throughout Thailand for 6 weeks last summer. I enjoy listening to music and I play the guitar.
· Volunteering for the Reach-Out society. I volunteered for a number of years during school and college, serving food to the homeless, volunteering for charities such as Concern and Trocaire in fundraising and helping inner-city primary school children with learning difficulties to read and write.
· During my final year in secondary school I provided free after school tuition to younger less advanced students in the areas of Accounting, Business & English as many of the students felt too embarrassed to ask the teachers for extra help.

Personal Achievements 

· Awarded overall student of the year in my final year of secondary school in 2003.
· Received a performance award during my employment in Arnotts Limited. 

· Captain of the 5 a-side work soccer team, reaching the semi-final stage this year.
· Managed and trained whilst playing for my college soccer team, reaching the quarter final stage of the All-Ireland colleges’ cup in 2007.
· During college I successfully ran my own personal business importing motor cars from Japan for re-sale in Ireland. I imported and sold for a profit, a total of 22 cars.
REFEREES

Available on request.
