       CURRICULUM VITAE

                              OF

         RENETTE CHERYL CARELSE

                                                       PRIVATE AND CONFIDENTIAL
Personal Data

Surname




Carelse (neé Reyneveld)

First Names




Rénette Cheryl

Residential Address


46 Tenth Avenue






Belmont Park






Kraaifontein







7570






Cape Town, SOUTH AFRICA
Contact No.




+27 71 391 3724

Email





renettecarelse@gmail.com
Identity No.




670810 0197 08 8

Date of Birth



10 August 1967

Gender




Female

Marital Status



Widow

Dependants




Three(3)
Driver’s License



Code EB (issued 1989)

Nationality




South African

Home Language



English and Afrikaans 

(speak, read & write) 

Health




Excellent

Academic Details

(a)  Tertiary Education
Institution (final year)


Hewat College Of Education







ATHLONE

Qualifications



Senior Primary Education 







Diploma 111 – 1991

Subjects




English (HG)







Afrikaans (HG)







Pedagogics







Arts & Culture







History







Speech & Drama







Class Teaching







Library & Teaching Aids







Computer Studies

Extra-mural activities


College Choir







Volleyball, Swimming







Special Events Co-ordinator

(b)  Secondary Education
Highest Standard Passed      

Matric

Last School Attended


Rocklands Secondary School







MITCHELL’S PLAIN

Subjects Passed



Afrikaans (HG)







English (HG)







Accountancy







Business Economics







Economics







History

Extra-mural activities


School Choir







Volleyball







Dancing

Employment History

Current
(a)

Name of Company


Western Cape Education Department







Private Bag X9114







8000 CAPE TOWN

Type of Concern 



Public Sector

Position Held



Contract  Educator
1.

Institution




Beauvallon. High School







Cape Town, SOUTH AFRICA

Duration




January 2007 – to date

Responsibilities



Teaching:







History – Grades 10, 11, 12







Tourism – Grade 10, 11, 12







Administration duties:







Setting up Work schedules, 

      Lesson plans

     Interventions

    Question Papers







Assessing 







Updating register







Compiling and Assessing portfolios







Planning and Organising Excursions







Attending Workshops



Serve on School Assessment Irregularities   

                   Committee 

Reference




Mr R Solomon (Principal)







Mrs D Lawn (Vice Principal)

Telephone nr



+27 21 934 6120

2.

Institution




Blackheath Secondary School







Cape Town, SOUTH AFRICA

Duration




October 2004 –December 2004







January 2005 – December 2006

Responsibilities



Teaching:







History – Grades  11, 12







English I – Grade 8, 9







Arts & Culture – Grade 8







Administration duties:







Setting up Work schedules, 

      Lesson plans

     Interventions

    Question Papers







Updating register







Compiling and Assessing portfolios 

Reference




Mr H Hickley (Principal) 
Telephone nr



+27 21 905 4848

3.

Institution




Eikendal Primary School







Cape Town, SOUTH AFRICA

Duration




July 2002 – September 2002







March 2004 – June 2004







September 2004

Responsibilities



Teaching:







History – Grades 6,7







2nd Language – Grade 6







Administration duties:







Setting up Work schedules, 

      Lesson plans

    Question Papers







Assessments (Written and Oral)







Updating register

Reference




Mr P K Meissenheimer (Principal)

Telephone nr



+27 21 988 6884

4.


Institution




Brooklands Primary School







Cape Town, SOUTH AFRICA

Duration




Oct 2002 – December 2002







March 2003 – June 2003







August  2003

Responsibilities



Teaching:







Grades 2, 3 and 5







All subjects







Administration duties:







Setting up Work schedules, 

      Lesson plans

    Question Papers







Assessments (Written and Oral)







Updating register

Reference




Mrs Links (Principal)

Telephone nr



+27 21 988 6884

Employment History continues
(b)

Name of Company



Sigma Health Fund Managers







PTY (Ltd)







Cape Town, SOUTH AFRICA
Type of Concern



Private Sector

Position Held




Medical Advisor Consultant

Duration with Company


Sept 1998 – Feb 2001

Duties





>Client liaison

   Assisting Medical Advisor







>Advisor to Members and Suppliers 







 on special cases







>Investigating outstanding / irregular







 accounts







>Liaising with Members and Suppliers







 in reception, telephonically and  in writing







>Data capturing






Call Centre






>Reception






Training new staff in department

Reference




Ms Daphne Small (Manager)

Telephone




+27 21 940 7000

(c)

Name of Company



Medscheme







62 Strand Street, CAPE TOWN

Type of Concern



Private Sector

Position Held




Customer Services Consultant

Duration with Company


Jan 1997 – Aug 1998

Duties





>Client liaison

 Telephonic and Written Correspondence 







 with Members and Suppliers







>Investigating outstanding accounts







>Call Centre

Reception
Fringe Benefits



13th Cheque and Pension Scheme

Reference




Ms Daphne Small (Manager)
Telephone




+27 21) 940 7000

 (d)

Name of Company


Western Cape Education Dept







Private Bag X9114







8000 CAPE TOWN

Type of Concern



Public Sector

Position Held



Educationist







Erica Primary School







Cape Town, SOUTH AFRICA

Duration with School


1991 – 1996

Other Activities



>Co-establisher of Child Abuse Group







>Coaching Volleyball







>Art Classes for pupils







>Member of Finance Committee,







 Cultural Committee and Catering







 Committee







>Member of Advisory Committee







 for Vacant Posts (internal)

Reference




Mrs S Da Silva – Leukes







(Vice Principal)

Telephone




+27 21 952 5814

