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Profile
My Degree has allowed me to develop my analytical and creative skills considerably, and I am keen to make full use of these talents in a career.  I have an eager interest in the media and editorial process, and have a successful background in managing small literary/arts magazines.  I have additional experience in administration, sales and marketing.  A brief list of my personal skills would include: advanced oral and written communication, high level of creativity, good prioritisation/time-management skills, high analytical ability, good, constructive worker, both as part of a team and as a leader, good negotiator whilst being assertive, good problem-solver and lateral-thinker.
I describe myself as an enthusiastic individual with an attentive eye for detail, working diligently and to my highest standard possible to any tasks assigned.  Additionally, I am a reliable and a flexible team player with an open and friendly personality, who enjoys challenges and gaining new skills.
Qualifications

2005-2008: University of Greenwich, Park Row, London SE10 9LS

Bachelor of Arts: English Literature and Creative Writing.

2002-2004: The Priory School Sixth Form College, Tintagel Road, Orpington, Kent BR5 4LG

A-levels: English Literature (A), History (C).

AS-Levels: General Studies (B), Government and Politics (D).

1997-2002: The Priory School, Tintagel Road, Orpington, Kent BR5 4LG


11 GCSE’s gained, including: English Language (A), English Literature (A), Mathematics (B), Science (double award) (CC).
Employment Details

Topia English Zone, Seongho B/D 2f1, 317-1, Singok-Dong, Uijeongbu-Si, Gyeonggi-Do, South Korea, 480 – 070 (April 2009 – present)

I started my current teaching contract in April, 2009, and have since been teaching at an academy in Uijeongbu, South Korea.  I’m teaching English to children of elementary and middle school age, and am thoroughly enjoying the experience.  I have found the role challenging and stimulating as I expand my understanding of the need to select an appropriate teaching style for age and academic ability.  I want to further develop my skills in teaching, and therefore wish to return to South Korea to begin another role, in April or May, 2010.  Please see my Cover Letter for further details.
News Analyst, Ebiquity, 1 Westmoreland Road, Bromley, Kent, BR2 0TB (August 2008 – March 2009)

Before coming to Korea, I worked as a news analyst for the media and marketing analytics company, Ebiquity.  The role was very demanding, and required an emphasis on team-work, and involved a strict daily deadline.  The shifts began at 11:30pm and usually finished around 7:30am, but I was often required to stay longer depending on work-load.  Upon successfully completing my probationary period, I was congratulated on continually achieving “elite standards” in my work, and having a very positive approach and attitude to my role.

Disability Support Worker, University of Greenwich (October 2007 – April 2008)

I was a part-time support worker at Greenwich University this year. The role required that I act as a scribe for students with various disabilities, and thus I had to adapt to the individual needs of each student I worked with. The students were of a wide range of ability, and it was of great importance that I discussed how best to record the notes for each student. For instance, some preferred bullet-points; some preferred that I didn't make use of abbreviations, and some preferred that I transcribe every word of the lecturer. It was always my responsibility to communicate the lecture to each student and in doing so I learnt how important it is was address the unique needs of each student as an educator.  The role required that shifts be allocated a day or sometimes two days before they were due to begin, and thus I demonstrated a level of flexibility.  At the same time, I had to prioritise work for my Degree, and thus I developed my organisational skills.

Lettings Negotiator, Keiller Collins Property Ltd (August 2004 – August 2005)
I worked at Canary Wharf as a full-time Lettings Negotiator for Keiller Collins Property Ltd.  This term of employment occurred during my gap-year following my A-level examinations.  I had the responsibility of valuing property, gaining instructions for the lettings market, and eventually negotiating deals between tenants and landlords.  My work-load increased considerably during my time with the company, mainly due to the high volume of new residential developments emerging throughout East London and the Docklands area, but also due to the announcement in July 2005 that the 2012 Olympics would be held in London.  It was widely known amid the businesses in the East London property market, that Keiller Collins Property Ltd had a high turn-over of staff, and I was aware of this from the moment my employment with them commenced.  My contract required that I maintain a target of three to four deals per week, and this was a record that I did not once fail to achieve.  As a full-time Lettings Negotiator, it was often necessary for me to work outside of normal office hours in order to accommodate for the convenience of my clients.  On occasions I would leave the office at 9pm in order to secure a deal.  In addition, I was required to work the occasional weekend.  Although the role allowed me to gain experience in negotiating, it also encouraged me to expand on other skills that make up the competencies that are essential in a working environment.  It was vital that I built effective working relationships with contacts both internally and externally.  Alongside this, I became more experienced and confident in communicating with both colleagues and clients, realising the importance of making time to listen to all their views, discussing and asking questions.  Although Keiller Collins Property Ltd offered a competitive environment, my success as a Lettings Negotiator would have been greatly hindered had there not been the vital encouragement of ideas, opinions and views in the workplace.

Skills

I have the ability to use the internet and Microsoft packages at a basic to intermediate level as well as using Adobe Photoshop at a basic level.  My degree has allowed me to develop my analytical and creative skills considerably, and I am keen to make full use of these talents in a career.  My degree has helped me gain a theoretical understanding into personal and social behaviours and human needs, also practical skills of how to implement certain theories in order to create desired behaviours, reach goals, and also perspectives to attend differing situations in the best possible way.   

Areas of Responsibilities

In my second year of study at the University of Greenwich, I started and managed a campus literary/arts magazine.  The magazine was an opportunity for students to practice writing and editing as well as sharing their work for others to enjoy.  To outline my level of responsibility for the role, I will give an example of a problem I encountered before the printing of one particular issue:  One of my contributors was a photography student studying at Nottingham University, whom I’d allocated two pages of the magazine to.  It was planned that she’d review and photograph a particular rock gig in Nottingham.  I arranged a press pass for her that subsequently went missing.  She called me the evening of the gig, and so I had the responsibility of contacting the venue, the press/publicity manager, and the tour manager to resolve the issue as quickly as possible.  Although I was in London and therefore miles away from Nottingham and the venue, the issue was resolved and the material received, electronically, the following morning.
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