To Whom It May Concern:

My name is Thomas Graham and I am a recent graduate of Griffith University, Queensland, Australia. Majoring in English Literature, I have a passion for language and am interested in pursuing this through teaching. Though my teaching experience is limited, I have just completed a CELTA course and feel this has laid a solid foundation for which I can build a teaching career on. 

I’m a friendly person who likes to smile and am hard working and responsible. Having worked for years in the service industry, I feel my communication skills with both children and adults are excellent. I have also travelled widely, experienced many different cultures and look forward to embracing many new cultures in the years to come as I start my career as an English teacher. 

Please peruse my CV and contact me on the phone number provided to arrange an interview. I look forward to hearing from you.

Kind Regards,

Thomas Graham

+61 435 421 205

101 Weekes Rd, Moggill, QLD, AUSTRALIA, 4070

Email: tghgraham@mail.com    Phone: +61435421205

 Thomas Graham
DOB: 16th November 1984    Citizenship: Dual British/Australian 


EDUCATION

Griffith University, Queensland, Australia: 
Bachelor of Arts





Major: English Literature





Graduated Dec. 2009

Australian TESOL Training College:

CELTA 





Brisbane Campus





Graduated Jan. 2010


WORK EXPERIENCE

Dec. 2006 – Nov. 2008:

The Devonshire Arms – London, UK.



Team Leader/Bartender

· Management Foundation Course certified (M&B)

· Supervisor of bar staff and kitchen staff

· Performance evaluations, staff training, interviewing 

· Handling of money, safe checks, till checks, receipts, PDQs, ATMs and banking

· Stock checks, balancing back office system, delivery and invoice handling

· Waiting tables, bar service, barista

Oct. 2005 – Oct. 2006:

Early Learning Centre – Brisbane, QLD, Australia


Retail Store Assistant
· Winner of Sales Team Performance Award for Christmas Season 2005

July 2002 – August 2005:

Trader Saver Advertising – Brisbane, Qld, Australia


Sales Consultant Supervisor
· Handling sales, service and inquiries for Trader Saver Advertising

· Skills development training – training new and existing sales consultants
· Management dealings concerning staff attitudes and sales records

· Ability to achieve in service and sales and maintain high performance


REFEREES

	CELTA
	CELTA

	Work
	Work

	Shane Bos


	Nicola Willis


	Karen Beardsmore

	Veronica Danielsson

	ATTC Brisbane, Australia

Teacher Trainer
	ATTC Brisbane, Australia

Teacher Trainer
	The Devonshire Arms

Manager
	The Devonsire Arms

Assistant Manager

	+61 73229 0350

sbos@ace.edu.au
	+61 73229 0350
nwillis@ace.edu.au
	+44 7747 808 966
karenbeardsmore@hotmail.co.uk
	+44 7913 990 606
v_karatekid@hotmail.co.uk


