October 22, 2010

To Whom It May Concern:

I would first like to thank you for taking the time to consider my application for a position at your school.  I do realize that based on my resume I lack the experience 

of teaching.  However, I believe that I have developed the essential skills that are a 

foundation to develop a successful teaching environment.
I have taught English to American and Korean students for many years at a Korean church.  Students range from elementary to high school.  I am TEFL certified with 
120-hour program.

Throughout my career, I have had the opportunity to train and teach younger staff

that are new to the type of work that my job demands.  All of the college graduates 
or new associates that we hire understand the basics of the job learned through their 

education and experience, but they do not posess the understanding of how to apply that to their work they perform.  This is where I have strengthened my abilities to communicate and assist in their development to perform at their best ability.  As you are aware the U.S. economy is not performing to what it once was, but my company has continued to exceed all expectations and grow.  Our customer satisfaction level is on the rise by our company’s investment towards training both new and existing associates.  Throughout this time, I have been able to successfully teach and manage these groups of individuals to understand and apply these skills to the job and create the foundation for their new career.  I have learned that patience, task planning and communication are essential to their development.
As you read over my resume, a teaching position is not the career that I attended school for, but I have discovered my passion does not lie within the demands of my job, but it lies within teaching and assisting in the development of a person’s education and development.

I understand that the demand is very high for teaching positions at this time.  However, I would like you to know that this is not a temporary position for me, nor is it to travel and experience a new culture. I believe that at this time in my life I know where my true passion lies and where it can be applied to its full potential.  I look forward to spending my time to teach and learn myself as I go through this opportunity.  I do realize that most contracts are for one year, but hope that I can continue with your program and develop my skills and provide a proper education.
I was born in Korea but moved to U.S. when I was 14 years old.  I am moderately fluent in Korean but look forward to expanding my Korean.  I have attended Junior and Senior High School in U.S.  After graduating High School, I served in the United States Marine Corps for 6 years.  I lived and worked with Americans while in U.S. and did not have the opportunity to use Korean on regular basis.  English is my primary language.
I would appreciate the opportunity to further develop my teaching skills while creating a challenging and exciting learning environment.  I am comfortable with all ages and very adaptable to any type of environment or situation.  I consider myself a very flexible and open-minded person, who is willing to learn and follow direction of others more experienced in this field.

I have attached a copy of my resume, passport, and recent photo for you to review.  I am working on other documents and will be completed by the end of October 2010.  I am available any time in November 2010.  I would appreciate the opportunity to interview for a position and look forward to hearing from you.

Cordially,

Yong Hwan Yi

RESUME

Yong Hwan Yi

7101 Piney Ridge Road

Remington, Virginia 22734

(703) 789-5616
Best Time to Call:  10:00p.m. – 12:00a.m.. (EST)

hbd7579@gmail.com
Objective

Position as an English Teacher

Certification

120-hour TEFL Educator

Academic Background

· Obtained Bachelor Degree from Central Western University, Arlington, Texas

in Business Administration in 1985.

· Award of Academic Excellence

Experience

· 2003-Present:  Training Director for a Home Depot

· Develop Training Program for new and existing associates.

· Conduct training for new and existing associates.

· 1986-2003:  President for Total Systems Corporation

·       - Managing and daily operation of the business.

· Training new and existing associates.

· 1975-1981:  United States Marine Corps

Teaching Background

· 2003-Present:  Training new and existing associates for a Home Depot.

· 1989-Present:  Teaching English for American and Korean students in a

                               Korean church.

· Elementary to High School students.

· Reading, writing, and conversational English.

· Organized cooperative activities.

· Used manipulative hands-on team teaching.

· Tutored students seeking additional guidance with the course work.

· Assed student performance throughout the term.

· Conduct individual student and parent conferences.

**  I am moderately fluent in Korean Language. 
