Curriculum Vitae: Dustin Jordan

Tel: +27 72 437 3455

Email: glencj@yahoo.com


PERSONAL DETAILS
Surname


Jordan
Name



Dustin

Nationality


South African

Date of Birth


10 September 1982

SA Identity Number

820910 512 0082
Marital Status


Single

Number of dependants
None

Willing to relocate

Yes

Interests 
Fashion, literature, current affairs, music
REFERENCES


Available on request

PERSONAL PROFILE
I am a language graduate with extensive experience in education, copywriting, editing, proof reading and content management. My career path has extended across diverse industries from Financial Services, Information Technology and digital advertising to FMCG and Education. 

CAREER OVERVIEW


Oct 2008 – date 

Discovery Holdings (South Africa): Content Consultant

April 2008 – Sept 2008 

New World Communications: Copywriter 

Jan 2007 - Jan 2008


Ad ONE: Copywriter and Online Content Manager

Jan 2006 – Dec 2006

Athlone Girls High School: English Teacher
TERTIARY QUALIFICATIONS
2002 – 2005  Rand Afrikaans University: BA (Languages) majoring in English and German 
2006              University of Johannesburg: Post Graduate Certificate in Education 

2007              AAA School of Advertising: Certificate in Copywriting 

COURSES

2009          Vega Brand School: Integrated Brand Communications 

COMPUTER LITERACY
Good proficiency in MS office, especially MS Word
KEY AREAS OF STRENGTH
	Attention to detail
	Time management skills
	Project management skills

	Creative thinker

	Innovative conceptually
	Results oriented

	Adaptable
	Independent

	Focussed

	Good Communicator
	Trend Spotting
	People orientated


EMPLOYMENT HISTORY
Oct 2008 – date 

Discovery Holdings (South Africa): Content Consultant
Discovery Holdings is a national financial services provider focussing on insurance in the health and life markets; wellness; investments and the credit card market. 
· Conceptualizing and developing copy for various mediums of communication including print and digital
· Developing copy for direct mailers.

· Collaborating to develop campaigns promoting the brand and benefits using the latest communication trends.

· Creating copy for social media like Facebook and Twitter.

· Managing, proofreading and editing all written communication for the brand for clearness, technical correctness and ease of use and understanding.

· Checking application forms and sometimes translations to English.

· Ensuring that copy meets business requirements and clearly conveys the essence of the brand to the consumer.  

· Assisting with the drafting and understanding of legal terms and conditions.

· Proofing and correcting annual reports.

· Ensuring the brand is communicated in a clear and concise manner to the public domain.
· Reporting on work produced and their results.

· Composing articles for the in-house magazine with a distribution to more than 1 million members.
April 2008 – Sept 2008 

New World Communications: Copywriter 

New World Communication is a specialist below the line agency focusing on packaging and internal campaigns for clients including Tastic rice, McDonalds, DairyBelle, South African Breweries and Purina.
· Developing in-house campaigns for various brands to be used internally. 
· Proofreading newsletters, packaging and general communication in English. 

· Checking clarity of translations to English.
· Market and packaging research.
· Collaborating to develop campaigns promoting the brand and benefits using the latest communication trends.

· Managing, proofreading and editing all written communication for the brand for clearness, technical correctness and ease of use and understanding.

Jan 2007 - Jan 2008


Ad ONE: Copywriter and Online Content Manager
Ad-One is a digital agency providing clients with websites and various tools to create and manage new content on the website.
· Developing and implementing all internal and external copy. 

· Project managing and developing copy for a monthly newsletter for the Department of Housing. 

· Conceptualising and creating print campaign content.
· Creating scripts for corporate videos.
· Assisting with the writing of proposals. 

· Managing and implementing changes to various websites.
· Serving as customer liaison to meet client needs and take briefs.

· Collaborating to develop campaigns promoting the brand and benefits using the latest communication trends.

· Managing, proofreading and editing all written communication for the brand for clearness, technical correctness and ease of use and understanding.

· Ensuring that copy meets business requirements and clearly conveys the essence of the brand to the consumer.  

Jan 2006 – Sep 2006

Athlone Girls High School: English Teacher
· Teaching learners how to use language and grammar correctly. 

· Instructing learners in literature including Shakespeare and George Orwell. 

· Managing and developing lessons and content for classes.
· Editing and marking learners’ creative work.
· Testing learners on the various aspects of the English language. 

· Creating and marking examinations.

· Managing students on a daily basis as class teacher.
