Paul Lombard

104 Hewlett Road, Cheltenham, GL52 6AR. United Kingdom.

Telephone (Mobile): 010 8071 1839

Email: p_lombard84@hotmail.com 

PROFILE

Perceptive, open-minded and highly motivated graduate of Queen Mary, University of London with two years experience in teaching English as a foreign language. Holds CELTA qualification in Teaching English as a Foreign Language. Excellent communication and organisational skills through logical thinking. Recently spent time in Sudan, South Korea and China, gaining extensive, varied teaching experience, a good understanding of different cultures, and the ability to speak basic Korean and Arabic. Aspirations to travel the world and absorb international cultures have resulted in invaluable experiences, creating a dynamic outlook on life. Plenty of initiative and superbly co-ordinated reading and research skills gained in History and Film degree. 



EDUCATION

Queen Mary, University of London.
Achieved a 2:1 Honours BA in History and Film.

Graduated July 2006.

Cleeve School, Cheltenham, Gloucestershire.
3 A-Levels: History, Geography, Theatre Studies. 

1 AS-Level: General Studies.

GCSEs: 10 A to Cs. Left School June 2002.



EXPERIENCE

Winner Language Institute,

Khartoum,

Sudan

Oct 08 – 

Dec 08
Language Instructor (Two month contract)

· Designing and co-ordinating two month courses, catering to specific needs and requirements of students, including Business English, IELTS, General English and Conversational English.

· Teaching business English to company classes and responding to demands from companies.

· Designing, planning and preparing lively and entertaining three hour conversation classes.

· Researching relevant teaching materials (text books, CDs, DVDs, websites, etc) required to meet course expectations.

Lingua Teens,

Anyang, Seoul,

South Korea 

Sep 07 – 

Sep 08
Language Instructor

· Teaching and advising on the English language to students aged 6-13, focusing primarily on improving conversational English.

· Teaching a range of different skills including conversational English, written English, listening and reading. 

· Managing and organising lessons through planning and student observations.

· Organising essays and conversation tests and evaluating the students progress through grading.

Kings English,

Xiamen, Fuzhou,

China

Jun 08 – 

Aug 08
Language Instructor

· Teaching general English courses primarily to university students as well as mature students and businessmen and women.

· Focussing on conversational English for everyday life and in the workplace.

· Attending fortnightly meetings with other teachers and staff to co-ordinate and plan future courses.

· Observing students and producing monthly reports taking into consideration speaking, listening, reading and writing skills. 

Dr Foster Ltd,

London,

UK

22nd Jan 07 – 

 4th Feb 07
Administrative Support

· Updated largest online database of complementary healthcare practitioners in the country, supplied to Norwich Union Healthcare and Netdoctor.

· Followed up entries by telephoning practitioners in a courteous manner and employing a mail merge system with questionnaires to confirm details.

· Worked in a team in a busy office environment.

· Maintained a high level of communication skills, including an excellent telephone manner.

Private Tutoring,

Queen Mary,

London,

UK

Sep 05 – 

Mar 06
Private English Tutor

· Spent 6 months during last year at University assisting foreign students with the English language.

· Improving language skills, correcting writing skills, improving conversational English and helping with pronunciation.

· Exchanging understanding of British culture and attitudes with Asian cultures and attitudes.

IT SKILLS
· Experienced using Microsoft Word, Excel, Works and Microsoft Access. 
· Also have excellent experience in Final Cut Pro, PhotoShop and PowerPoint.
· Achieved “A” grade at GCSE IT.
· Windows XP proficient.
· Some knowledge of html coding of web pages.

· Excellent typing skills. Average of 35-40 words per minute.

EXTRA CURRICULUM

CELTA Qualification:

Underwent a four-week intensive teacher training course in Teaching English as a Foreign Language, at the Oxford House College, London. Conducted 6 hours of observed teaching practice to voluntary students during CELTA course.

Gap Year Travel: 

In 2003 saved up money for eight months in order to complete a unique experience of travelling around the world. Organised and mapped out destinations myself and travelled to, and learnt about the cultures of nine different countries in four different continents.

Films: 

During time at university produced and directed films, working with a crew to strict schedules. Worked in small, close knit teams. Very much enjoy making films and take a keen interest in documentaries and current affairs.
Societies: 

Founding member of Creative Arts Society at Queen Mary, University of London.

Licences:

Full British Driving Licence with no points.

Hobbies and Interests:

Enjoy films, music, travel, skiing, swimming, hiking, water-sports, and current affairs. Also enjoy playing drums and trombone.







