Curriculum Vitae

Name: Louise Kinsella

Address: 179 Cotton Lane


     Halton Lodge

                 Runcorn

                 Cheshire

                 United Kingdom

                 WA7 5JB

Mobile Telephone Number: 00 44 07904 184 879

Date of Birth: 28/03/87

Education: I to I TEFL Course

        Liverpool Hope University


        St. Chad’s Sixth Form


        St. Chad’s Catholic High School

Qualifications: TEFL (120 hours)        Due for completion: 31/01/10

  BA (Hons) History and Sociology 2:1

  Sociology A-level                 Grade A

  English A-level                     Grade B



  History A-level                     Grade B



  Psychology AS-level            Grade A

  English GCSE                       Grade A/A



  Science GCSE                       Grade A/A



  History GCSE                       Grade A



  French GCSE
            Grade A



  R.E GCSE                             Grade A



  Maths GCSE                         Grade B



  I.C.T GCSE                           Grade B



  Business Studies                   Grade C



  Textiles GCSE                      Grade C

Work related volunteer experience:  

Employer: Halton Libraries

Position: Youth Group Worker

Date: Aug ’09 – Present

Main duties and responsibilities: I help to organise and run children’s activity days at the libraries, where my main role is to assist with arts and crafts, drama and reading. I also help to organise and supervise two youth groups, Young Voices and Headspace. My role here is to help the members of this group to assess and work on the facilities provided by the libraries for young people. I take minutes at these meetings, introduce the main topics for discussion and encourage the free flow of the young people’s ideas, then help them to decide how best to implement these ideas. I also help the groups to host special events and days at the libraries, for example ‘Twilight’ night, inspired by the ‘Twilight’ series of books. In addition to this, I am also involved in the organisation and supervision of a reading group for children aged eleven to eighteen.
Employer: Holy Spirit Primary School

Position: Classroom Assistant

Date: Oct ’03 – Jan ‘04

Main duties and responsibilities: My main role here was to assist the teacher in the general day-to-day running of the classroom. I worked with three separate classes, with children aged four to seven. I often worked separately with individual children and groups of up to five children, focusing mostly on literacy and numeracy. I also took the children for ‘reading time’ where I listened to individual children read a section of their set text, made a note of the aspects that they struggled with and then helped them to work on these. I also assisted in physical education lessons and monitored break times in the yard.

Employer: St. Chad’s Catholic High School

Position: Classroom Assistant

Duties: Oct ’03 – Jan ‘04

Main duties and responsibilities: I assisted in History and English literature lessons, taking individual children aside and working one to one with them on their reading, writing and comprehension of the subject. I work with children aged eleven to fourteen here and assisted them with the aspects of their work that they found most difficult, highlighting with them the parts they struggled worth and working with them to develop a way to work through these problems that most suited them.                            

Work Experience:   

Employer: Hannah’s

Position: Waitress

Date: December ’08 – Present

Main duties and responsibilities: Welcoming customers, seating them and then taking their orders. Serving food and drinks and ensuring the customers are comfortable and satisfied with their service and food throughout their time in the restaurant. Maintaining the standards of the bar area and public area of the restaurant. Greeting customers on arrival and thanking them for them custom when they leave. Supervising the bar area and other waiting staff, ensuring the smooth running of the restaurant. Focus upon customer service and creating a friendly, welcoming atmosphere in the restaurant.

Employer: Sunter Joinery

Position: Administration assistant

Date: Dec ’08 – June ‘09

Main duties and responsibilities: Greeting clients and business associates upon arrival at the office, providing information on the company and refreshments while they awaited their appointment time. Answering the telephone, booking appointments, bookkeeping, ordering materials and labour for jobs to be undertaken by the company.

Employer: New Look

Position: Sales Assistant

Date: April ’07 – November ‘08

Main duties and responsibilities: Maintaining standards of the store, handling transactions at the till, monitoring the fitting rooms, visual merchandising and general upkeep of high standards of customer service.

Employer: Superdrug

Position: Supervisor 

Date: August ’06 – April ‘07
Main duties and responsibilities: Maintaining high standards of customer service, cleanliness and efficiency within the store, stock replenishment, running the store in the absence of management, cashing-up at the end of the trading day.

Referees:  Steven Sunter


      46 Littlegate

                  Halton Brook

                  Runcorn

`
      Matt Smith

      Hannah’s


      Leece Street


      Liverpool
References for volunteer work available upon request.

