MAISHA L. CANNON
Passionate Educator with Commitment to Service

Cell (323) 867-1780 E-mail MaishaC@gmail.com 
PROFESSIONAL EXPERIENCE
TEACHING Experience 






CALIFORNIA COMMUNITY FOUNDATION




Los Angeles, CA 

Tutor









January 2009-Present
· Provided 1:1 language arts and math tutoring within library or home setting
· Maintained monthly progress reports on student progress

· Administered pre and post assessment tests to measure growth and development 
LOS ANGELES UNIFIED SCHOOL DISTRICT 




Los Angeles, CA


Resource Specialist (Teacher)






September 1999 - June 2000
LAUSD is the second largest public school district in the nation, servicing over 750,000 students.

· Conceptualized & designed school’s first website and presented web site design course to staff

· Coordinated and conducted academic assessments for students 

· Collaborated with speech/behavioral therapists, psychologists, parents, and staff to develop 
comprehensive learning plans for students
· Led IEP meetings, provided standards based education for K-6 students

· Facilitated lesson planning, specialized instruction, lectures, and small group learning

VOLUNTEER EXPERIENCE

Big Brothers Big Sisters Los Angeles





Los Angeles, CA
Big Sister/Mentor







2006-2007
· Spend 8-15 hours per month in 1:1 activities with Little Sister

· Report monthly to Match Coordinator, provide feedback on activities

· Plan, organize and execute learning based outings for Little Sister

ADDITIONAL WORK EXPERIENCE

INDEPENDENT CONTRACTOR



VARIOUS CLIENTS







Riverside, CA
Senior Sourcing Specialist / Senior Recruiter




July 2007- Present

Supported full cycle recruitment and sourcing needs for various clients including Edison International, Decision Toolbox, AT&T and MetLife. 

· Analyze complex data and statistics ensuring compliance with OFCCP (Office of Federal Contract Compliance Programs), EEOC, and ADA guidelines
· Develop new sourcing teams and lead sourcing efforts for various firms

· Conduct webinars and create online learning opportunities to maximize team’s efforts
· Support high volume sourcing needs for AT&T Call Centers utilizing extensive tool kit of recruiting websites, PR, search engines, trade association sites, online advertising, and other creative media
· Provide high level service to hiring managers as well as additional internal and external business partners

· Audit recruitment files and track all file activity electronically 

· Implement creative sourcing, research, resume mining, name generation, and talent pipeline development for hard-to-fill and unique exempt talent in the Manufacturing, Energy, Telecommunications, Healthcare, Insurance, Banking and Hospitality industries
UNIVERSITY OF SOUTHERN CALIFORNIA (USC)



Los Angeles, CA
Senior Recruiter 







January 2006 - July 2007
With over 18,000 employees, USC is the largest private employer in the City of Los Angeles and has played a major role in the development of Southern California for more than a century.
· Implement creative sourcing (X-ray, flipping, advanced Boolean techniques), resume mining and pipeline development for exempt & non-exempt talent per OFCCP guidelines
· Provided consultative style support to Hiring Managers in a diverse array of business units 
including Retail, Hospitality, Logistics, Administrative, Accounting, Finance and IT 
· Managed high level executive and hard-to-fill positions and partnered with boutique firms to aid in high-volume recruitment
· Developed, evaluated, and refined recruiting and assessment tools 

· Utilized data and talent metrics to enhance efficiency; presented results quarterly to Executive Leadership team
· Collaborated with Business Unit Leaders to perform job analysis, develop recruiting collateral, and recommend short and long term recruitment strategies 
· Experience and familiarity with database and social networking tools (Hoovers, Zoominfo, LinkedIn, Myspace, and Facebook)
· Directed and oversaw recruiting activity for a temporary Contract Recruiter, HR Coordinator and HR Assistant

· Consistently presented a diverse slate of 25 candidates per week, hiring 100 employees through 2Q07 
TORRID, a division of HOT TOPIC, INC.




City of Industry, CA

Regional Recruiter 







December 2004 – May 2006
Torrid is one of the fastest-growing mall-based specialty retailers, offering exciting and cutting-edge apparel and accessories for young women.

· Sourced candidates through a variety of methods (field recruiting, job fairs, employee referrals, flyer campaigns, alumni & community organizations, local state resources, and cold calling) 
· Demonstrated a strong understanding of the Line of Business and staffing needs by proactively offering solutions 
· Ensured 100% staffing of new store management teams, hiring over 80 new store managers/asst. mgrs. 

· Served as HR business partner to 9-12 district managers in over 30 states and 65 stores nationwide

· Trained and coached recruiters and HR administrators on recruiting related functions

E! ENTERTAINMENT TELEVISION / STYLE NETWORK™


Los Angeles, CA 

Staffing Specialist







August 2003 – December 2004
E! Entertainment Television, Inc. is the world’s largest producer and distributor of entertainment news and lifestyle-related programming. 
· Full cycle recruiting, hiring over 300 exempt and non-exempt, freelance, staff & executive employees

· Conducted outreach efforts in an effort to develop a qualified and diverse pool of local and international talent

· Created first in-house temp pool for quick fill production needs realizing cost savings of over 40%
· Analyzed and administer budgets and authorizations for transfers & new hires

· Handled employee relations issues for entry to senior-level production employees

INDEPENDENT HR CONSULTING





Los Angeles, CA


Recruiter / Employment Specialist





June 2000 - August 2003

Clients served: University of Southern California, USA Broadcasting, CNA Insurance & Helpmates Staffing
· Screened & interviewed candidates, performed background checks & extended offers of employment

· Conducted new hire orientations & employee development seminars for groups from 10-50

· Formulated and implemented creative recruiting solutions for start-up HR departments, including online recruiting and candidate prospecting/development

EDUCATION & TRAINING
Degrees: 
Bachelor of Arts, English, Loyola Marymount University


Certifications: 
AIRS Advanced Certified Recruiter (ACIR)

AIRS Certified Internet Recruiter (CIR)

AIRS Certified Diversity Recruiter (CDR)
Technical Skills: 
MS Word/Excel


PowerPoint
 
Access


Publisher 

One Note
Kenexa Recruiting Center 
BrassRing

PeopleClick

Taleo


WiredContact

Hiring Gateway (Resumix) 
Recruiting Machine
SourcePoint 

Social Networking
Microblogging
HTML



Web Design

Affiliations: 
Professionals in HR Association (PIHRA)
Electronic Recruiters Exchange (ERE)
Recruiters Network

