Carmeletta Donette Welsh
Address: 
 




Dian World Vill #515







881 Sawoo-dong








           Gimpo-si, Gyeonggi-do







Zip code: 415-802

Telephone: 




           +82 (0)10-8684-8808
E-mail:  





donnette2000@hotmail.com
Personal Profile:

I have effective communication (verbal, written and presentation) and time management skills coupled with organisational experience and the ability to be self-motivated whilst offering a high level of commitment to all responsibilities.  The skills I have gained over the past years are transferable and will be beneficial to any organization that believes in the development of others. I welcome any opportunity of further training, which will enhance my personal and professional growth, development and progression. 

Education and Training:

1998– 2001




       University of Central England

       Law LLB 2:2 Hons
1989-1993




       Lordswood Girl’s School       

       GCSE’s Geography (C) French            

       (C); English (C); Science (C-D)

June 2008



                 City College

City & Guids, 7407, Level 5, Stage 3

Certificate of Education (Cert. Ed)

Sept 2007



                 City College

City & Guids, 7407, Level 4, Stage 1 & 2

Mar 2007




      ESP
City & Guilds, Delivery Conflict Management, Level 3

Mar 2007-07



      
      City College

City & Guilds, Introduction to Delivering Adult Learning Level 3

Aug 2004




      South Birmingham College

BIIAB Level 2, National Certificate for Door Supervisors

Apr 2004
Wolverhampton City College
BIIAB Level 2; National Certificate in Licensed Retailing

Employment:

Aug 2011- Present

      Kids Herald School (South Korea)

Responsibilities:

      (Teacher)

Teaching English as a Second Language

      
June 2010- June 2011

      Chilbong Elementary (South Korea)

Responsibilities:

      (Teacher)
Teaching English as a Second Language

Sept 2008-Sept 2009

      Kids Club (South Korea)

Responsibilities:



      (Teacher)
Teaching English as a Second Language

Jun 2007- 2008


     
      Wolverhampton City College

Responsibilities:



      (Visiting Lecturer)

Delivering the National Certificate for Door Supervisors

Mar 2006-Sept 2006


     Ground Star Ltd (Swissport)

Responsibilities:



     (Passenger Service Agent)

Check in passengers and their travel document for validity & authenticity. Departure and arrivals of passengers in accordance to company and airport regulations

Sept 2004 –Dec 2004 


      Midland Actors Theatre (ITC)

Responsibilities:



      (Fast-track management)     
Liaising with and informing senior management re the status of projects, which including administration

Recruitment and market research.

Updating company policies and procedures.

Conducting research, writing reports/reviews.

Jan 2003-Sept 2004


     Villa Cross Employment Centre

Responsibilities: 



    (ERC Assistant)

Finance (impress system)

Assisting beneficiaries with CV

Updating and maintaining clients data base

Mar 2002-Jul 2002         

       
     Atkinson Spence Solicitors

Responsibilities:   



     (Legal Clerk)

Reviewing Prosecution statements

Observing any inconsistencies in the Prosecution evidence

Taking statements from clients

Assisting Counsel in Crown Court

References available upon request

