Caroline Beaton

Personal Details
Contact Details: joeybeaton@yahoo.com 
Phone: +64 21 0667 831
DOB: 24th February 1981





Nationality: British
Work History

K R Bryer & Co

December 2005-February 2007

PA Administrator 

This independent company of local repute specialise in Trade mark and Patents. PA to the lead Trade Mark attorney my role required a very high level of organisation and exemplary communication skills.  Efficient and highly This independent company of local repute specialise in Trade mark and Patents.  PA to the lead Trade Mark attorney my role required a very high level of organisation and exemplary communications skills. Efficient and highly knowledgeable IT skills were a necessity. 

AM Personnel 

July 2005 – December 2005

Assorted Administrator Placements 

A variety of roles demanded flexibility and a range of abilities in dealing with anything from property managers to Design companies. 
Science Photo Library

January 2005 – June 2005

Photo Researcher 

This was a challenging and enjoyable role which included researching and sourcing images for international clients from a large archival facility. It demanded high levels of organisation to meet the often tight deadlines.
Educational History

Kent Institute of Art and Design

BA Hons degree in Photography 2001-2004

Manchester Metropolitan University 

Art Foundation Diploma 1999 - 2000 

Kingswood School Bath 

A Levels 1994-1999
English, Biology, and Art

Skills

Pitmans Training in Computing: Audio typing, touch typing (40 words per min); 

Microsoft Office: Word, Excel, Powerpoint, Outlook; 

Adobe Photoshop, scanning, retouching, keywording.

