	Caroline E. Kolpin

	+1 (519) 524-9715  |  c_kolpin@hotmail.com

	 OBJECTIVE
To obtain a position as an English Teacher in South Korea
EDUCATION
Bachelor of Commerce (Honours), Management Economics in Industry and Finance

University of Guelph, Guelph, ON

(Completed April 2009)

 Major: Management Economics in Industry and Finance with Honours
Area of Emphasis: Finance

[Areas of Study: Core and Advanced Economics, Management, Marketing, Accounting, Finance, Strategic Management, Labour Economics]
  Intermediate Level French Certificate

Université Laval, Québec, QC
(Completed June 2009)
SKILLS & ATTRIBUTES
· Very outgoing and friendly personality

· Detail-oriented with excellent organizational skills
· Highly developed analytical and problem solving skills

· Experience in teaching English including lesson preparation
· Fluent in both written and conversational Spanish with approx. 10 years experience
· Approachable, patient and open to new cultures and ideas
VOLUNTEER ACTIVITIES
· Traveled voluntarily to Nicaragua to assist in research for a small-scale development project in 2009

· Traveled to Peru to voluntarily teach English for a three month term in 2008

· Participant in the Canadian Cancer Relay for Life

WORK EXPERIENCE
Financial Administrative Assistant 




   2009-Present
JK Bookkeeping – Adult Education Contract
Goderich, ON

Responsibilities:  Reconciling invoices, organizing filing systems, inputting pay invoices, tax preparation and general reception
 2009-Present
Overseas English Teacher 






   2008
Cultural Homestay International

 Lima, Peru

Responsibilities:  Daily English lessons and conversation with a family at beginner, intermediate and advanced levels and lesson planning

Sales Associate                                                 

                 
     2006-2007
Fairweather Inc.
 Guelph, ON
Responsibilities included assisting customers with purchases and fittings, preparing clothing for purchase, processing transactions, maintaining appearance and upkeep of store
REFERENCES

Available upon request



