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	EDUCATION
	Boston College    September 2005 – May 2009

Major – International Studies
Minor – Asian Studies
· Suma Cum Laude; GPA: 3.916; Class Rank: 29/1428
Academic Honor Societies

· Phi Beta Kappa Society – for academic distinction and outstanding dedication.
· Golden Key International Honour Society  – for high academic achievement.
· Boston College Order of the Cross and Crown – for distinction in academics, service, and leadership.
Sophia University (上智大学)    April 2008 – August 2008

· Study abroad in Tokyo, Japan for one semester.
· GPA: 4.0
Harvard Summer College, Summer 2004 (junior year of high school)

· Enrolled as one of a select few high school students admitted in the summer program.
· Took an eight-credit, intensive Japanese course alongside Harvard College students (equivalent to two full college semesters of language study).
· GPA: 4.0


	SKILLS
	· Critical thinking, analysis, and problem solving; adaptability; swift and dedicated learner.

· Excellent writing skills.

· MS Word, MS Excel, MS PowerPoint, Photoshop CS2, advanced Mac OS X and Windows operating system general usage/repair.

· Intermediate reading, writing, and conversational proficiency in Japanese.


	COLLEGE ACTIVITIES
	Japan Club of Boston College

President, Japan Club of Boston College    2008-2009

· Provided leadership and direction for the Japan Club and its officers.

· Responsible for organizing meetings and events.

· Official liaison with the leadership of other Asian Caucus clubs to coordinate co-sponsorships.

Secretary, Japan Club of Boston College    2006-2007

· Responsible for taking minutes at meetings and managing club archives.
· Designed all posters, handouts, and emails and handled all event advertising.
· Responsible for sending email to members and maintaining the email listserv.
· Coordinated club co-sponsored activities.

Freshman Representative, Japan Club of Boston College    2005-2006

· Responsible for PR and information dissemination throughout freshman student body via word of mouth, handouts, flyers, performances, etc.

· Helped prepare for and participated in events and performances. 
Other


Asian Caucus, Boston College    2005-2009

· Leadership building and political awareness organization comprised of executive board members from the BC Asian culture clubs.

· Participated in debate and agenda setting for spending on cultural and political events and workshops.

Food Committee Member, APAHM Committee, Boston College    Spring 2007

· Handled insurance information and ordering from restaurants in order to cater the Asian Pacific American Heritage Month Opening Ceremony at BC.

	WORK EXPERIENCE
	Account Director Assistant (internship), Weymouth Design, Boston, MA    March 2008 – April 2008

· Researched and updated salesforce database of potential accounts in order to obtain contact info for primary decision makers.

· Helped in writing and editing emails for use in electronic “cold-calls” and follow-ups from past contact with intent to secure future accounts.

· Researched, analyzed, and compiled annual report trends in fortune top 20 companies.

· Created a market trends presentation from my research, which I presented to my primary boss and a partner in the firm at the end of the internship.

Please Contact:

Graham Schelter – Account Director and Director of Business Development

Weymouth Design

332 Congress Street, 6th floor

Boston, MA    02210

(617) 542-2647 ext.421

gschelter@weymouthdesign.com

Service Department Assistant, Hand Motors, Machester, VT    Summer 2007

· Detailed and cleaned used and new cars for shipment/sale.

Bus Boy, Pascal’s Bistro, Pawlet, VT    Summer 2007

· Set, watered, and cleared tables. Worked until the restaurant went out of business.

Copywriter, Kick Design, Boston, MA    Summer 2005

· Assisted my aunt with her advertising business, wrote body copy, brainstormed headlines. 

Car Washing, Mulkin Corporation, Newport, VT    Summer 2003

· Washed cars in the lot at the car dealership where my stepfather was employed.








