Cindy F. Massey

Cindym37@gmail.com











[image: image1.jpg]) ; 7
/ ) A/





PROFESSIONAL SUMMARY

9/2007-to July 2008 – I taught 14 classes of ESL to third year students at the Dalian University of Finance and Economics.  These are the students who will study in Ireland, move onto graduate school in China or abroad or work for an multinational company.  All students  specialize in international finance or accounting.
1/2007-to 6/2007 – taught 14 classes of ESL to Freshman and Sophomore students at the Lushun University of Business and Economics.  I also directed an English corner for undergraduate students.

7/2006-to 1/2007 – taught 16 classes a week at Wenzhou Library .  Oral, written and listening classes taught to junior middle and senior middle school students.  I taught 20 classes per week during summer.
9/2005-to 6/2006  – teaching 15-18 classes a week at Wenzhou University.  Oral classes are taught to first year international students, student teachers and Chinese English students.

9/2004-to 6/2005  – teaching 15-18 classes a week at Wenzhou Senior Middle School.  Oral classes were taught to first and second year students.

1/1990-1/2000 – designed and taught at College of San Mateo in the adult education program. 

I taught first and second year students reading, writing, listening and speaking.  Classes were five days a week and I had 14 class periods.  Letter of Recommendation available.
3/1991-5/1993
Field Supervisor - Economic Office of Opportunity - Denver, CO

Field supervisor for 6 preschool centers  with 35-40 staff, 50-60 volunteers and 1 office employee.  In addition, monitored over 350 catered meals per day from a commercial kitchen which served the 6 sites.  

· Met with 6-8 center teachers regarding student enrollment, curriculum development, strategic planning as well as volunteer recruitment/participation

· Developed a yearly budget for all 6 centers

· Submitted monthly expenditure and acquisition reports to local EOC office 

· Responsible for hiring, training and dismissal of all staff

3/1978-7/1980 
Program Director -  Lutheran Social Services of Colorado -  Denver, CO

Supervised 6-8 staff members and organized a local board of directors consisting of lay church people and professionals in the community.  I partnered with the board to implement the senior ride share program, an on site day care center and teen center.  
· Worked with the teaching staff to design curriculum for an after school program

· Developed policies for agency property and vehicles

· Reviewed and redesigned personnel policies

· Developed and implemented an annual $50,000 budget 

· Consistently met and exceeded fund raising expectation

· Implemented the first Christmas basket program for needy inner city families

· Completed the first annual audit by a local agency saving LSSC nearly $5,000

8/1970-3/73

Teacher Director - Office of Economic Opportunity - Modoc County, CA

Implemented a pilot project for a rural day care center for preschool children.  The project was mandated to provide a center for 25 families and their children.  In addition, outreach services were provided regarding physical and emotional health care.  

· School site chosen, permits issued and volunteers recruited for the project

· Hired 6 staff members and maintained 10 volunteers to assist with various activities

· Met with staff on a weekly basis to discuss curriculum development, community resources and budget development

EDUCATION

BS in Administration of Community Service Agencies - Metro State College 

Major Core:  Early Childhood Education

Minor in Psychology, Sociology and Anthropology

ACHIEVMENTS AND ACTIVTIES

Certificates:  
Introduction to Project Management

Project Management Process

Project Management Monitoring


Steps to Determining Project Risk


Managing the Project Team


Determining Milestones/Team Packages
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