Seoul, Korea

04/11
Dear HR:
My name is Allen Stewart. I am a graduate of Baldwin-Wallace University, with a B.A. is in History with an English Lit. minor. I also have received certificates in: TESOL, Business English and Radio Production. I am very interested in staying in Korea teaching English.

I have a great deal of experience in working within the academic setting. I have experience in both the private and public sector. Recently, I taught for the Korean Army at their Intelligence School. I instructed military officers in courses of conversation along with the standard course, using a textbook. In addition to this, I administered tests and created class projects. I also worked with YJ Sagwon Academy in which I prepared middle school students to test into foreign language high schools and kept daily progress reports. I also taught elementary students. Before that, I taught at the Global Education Center, where I taught kindergarten and elementary students.
I have also been able to intern with both the Cleveland Contemporary Dance Company (CCDT) and with the Berea Historical Society (BHS). During my time with CCDT, I was able to work with a company that has a strong background in educating the youth of the community, as well as gained an aspect of what working for an artistically based educational institution was like. Meanwhile, with the BHS, I worked with the City of Berea and the VFW. My research led to locating both veteran and civilian graves. During my time at Baldwin-Wallace University, I have learned how to excel in communication, as well as excelling in time management situations. In addition, class exercises have helped to further my skills of communication, where I have led discussions and communicated several ideas to numerous people.
I believe that I would be excellent to serve this position due to my attention to detail. My skills have been put through many tests that have required a process of editing and verification. I learn new technology quickly. I am an excellent communicator, plus I am quick to handle any task given to me. I have done this with several organizations, thus I would like the opportunity to work with your establishment.
To finish, I would like to thank you for taking the time of viewing this letter. I have enclosed my resume which gives more detail as to my experiences and education. I would like to speak further with you about this position. My contact information is 010-5145-2694 for my cell, and my email is as154146@gmail.com.
Sincerely,

Allen Stewart

Enclosure
