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Having an undergraduate degree, teaching in the New York City Department of Education (DOE) for 2 years and being an ESL Teacher in China for the past 3 years makes me well qualified to teach English to speakers of other languages. As an educator from New York City I understand the importance of human relationships, education and empowerment for all. I believe that it is important for all students to be able to present their unique styles which include how they perceive the world. My time in the DOE has helped me to understand people’s sensitivities and develop communication skills. During that time, I realized many people need social support and this is where I began to be interested in the field of Education. While working in New York, I have been able to teach students with different language abilities and mother tongues. I believe that this prepared me for the big decision to move abroad.  I am also a mother so I know and understand the importance of diversity in the classroom
While working as a paraprofessional (assistant teacher), I was also a full time university student. I volunteered at several institutions which included elementary schools (public and private) a Korean Church (language learning), and hospitals. I have learned the importance of patience, sensitivity, and the maintenance of energy. Many children in school are limited to joyful times as schooling can be strenuous, so I strive to help them to have fun as much as possible.

In addition, I have worked in a private international boarding school in both Suzhou China, Jiangsu Province and Shenzhen China, Guangdong Province. I have a strong awareness and liveliness that would be very useful for teaching.  While working in China, have been able to connect with and provide rich experiences for my Chinese speaking students who are at different levels in their English journey.  However, the more time I spend in the classroom, the more I realize that there are lots of things I could still learn that can and will help me to grow as a teacher that can also help me to give them as learning tools. As an English Language Arts (ELA) teacher, I want my students to be able to make connections from what we learn to real life. I want them to develop and articulate a clear and coherent English ability: to make connections between stories and events in them, be able to summarize what they’ve read and even be able to write their own. Sometimes the simplest teaching techniques can work the best.
Throughout my volunteer work in a classroom setting, church and after school program, I have collaborated with other teachers and faculties. Those work/volunteer experiences have allowed me to cultivate communication skills with children and other workers. I believe that my prior work experiences have provided a solid foundation for me and I have gained the understanding of responsibility of what teaching entails.
To further acquaint you with the specifics of my background I am enclosing my resume. I am a sociable person and a responsible worker. Thank you very much for taking time out of your busy schedule and your consideration in reading my cover letter. I look forward to hearing from you.

Sincerely,

Jessica Jackson
    Jessica Jackson

Email: jejackson130@yahoo.com
WeChat: lovemizj
Skype: jessiej0130
Kakao: lovelymizj
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OBJECTIVE: To obtain a rewarding position as a teacher that will enable me to instruct, motivate, and mentor future students. Utilize the skills that I have obtained with the Department of Education in the City of New York, working and interacting with children of diverse backgrounds as well as my experience teaching in a private international B.C. Offshore boarding school in both Suzhou and Shenzhen.


EXPERIENCE

Maple Leaf International School 



     Shenzhen, China

      Nov/18-July/19
Multi Subject English BC Teacher

Teach English language Arts, Math, Science and Physical Activity to students in grades 3-6. Evaluate students progress, provide ongoing guidance for improvement, participate in social activities, improve students skills in reading, writing, listening, speaking, grammar and pronunciation.  Hold activity class each week to practice English speaking skills. 

Sino Canada International School



Suzhou, China

                    Sept/16- June/18

ESL - ELA Teacher

Taught classes of 30 or more students in Junior High, prepared lessons as well as a weekly movie to further the learning process of what was being taught. Built rapport with students and families of different cultural backgrounds, created a trusting atmosphere, and engaged students through large and small group work. Improving written English skills of students, along with enhancing their reading ability. B.C. entrance exam preparation (IELTS & TOEFL). Weekly one hour club meetings, movie days and game days.

New York City Department of Education

Bayside, NY



          Jan/14- June/16

Paraprofessional/Assistant Teacher
One-on-one or small group instruction, teaching students in the following areas: recreation, motor, vocational, socialization and communication utilizing the workshop model in Literacy and Mathematics, Providing language assistance for bilingual students

Modern Chinese After School


Flushing, NY



           Feb/16- Aug/16

Head After School Teacher

Instruct and monitor students in the use of learning materials and equipment to help improve performance with school homework. Provide extra English, Math and Writing work for enrichment. Supervises all activities to ensure safety at all times. Deliver instructional activities that facilitate active learning experiences

TutorABC





Online




        Aug/14- Sept/15

English Teacher

Help students understand English, speak it and be able to read and write it, Communication Skills: able to speak

clearly to students, Instruction Skills: explain new ideas and unfamiliar concepts in a clear and concise way.

Black Hawk Automotive



Queens, NY



          July/12- Dec/13

Head Automotive Representative

Managed and distributed information, and recorded expenditures, scheduled appointments, researched vendor prices, Contact auto shops for parts, stored, organized and managed files, typed, edited and proofread documents, answered/received phone calls.

Media Lab- CUNY LAGCC



Long Island City, NY


         Mar/11- June/12

Media Lab Associate

Assisted student patrons on a daily basis with media lab equipment, helped with the use of computers, video players and audio, assisted supervisors and students, photocopying, and customer service.
	EDUCATION/ TRAINING/ CERTIFICATES
	
	            

	British Columbia Teaching Certificate
	Canada
	2018

	Public School Teaching Certificate- Department of Education
	New York
	2016

	TESOL Training International 120- hour Advanced TESOL Certificate
	
	2016

	DASA- Dignity for all students - Anti-Bullying
	Manhattan, NY
	2015

	TEFL247- TEFL Certificate 140-hour Advanced Course
	
	2015

	LearnTEFL- TEFL Certificate 150-hour Master Course
	
	2015

	School Violence and Intervention Certificate
	
	2014

	Child Abuse Identification and Reporting Certificate
	
	2014

	York College City University of New York
	Jamaica, NY
	2014

	Major: B.A. Sociology
	
	

	Certificate of Academic Excellence - Dean’s List
	Jamaica, NY
	2014

	CUNY York College
	
	

	LaGuardia Community College City University of New York
	LIC, NY
	2012

	Major: A.A. Human Services - Mental Health- 2012
	
	

	Assessment of Teaching Assistant Skills Certificate- NYSTCE
	Queens, NY
	2010


VOLUNTEER WORK
Maple Leaf International 






Shenzhen, China
2019

Competition Judge for the English Arts festival held each semester. Judge students English abilities in various activities from grades 1-9. 
Sino Canada School 







Suzhou, China

2016-2018
Judge students speeches on English abilities from grades 1-12, host movie night on selected Saturdays for students, set up and prepare events related to special holidays who are not able to return home during the weekends.
Korean Central Presbyterian Church Queens
Bayside, NY
2014-2016

Volunteered to help Saturday Korean Classes, assisted with classroom management, one on one with developmentally disabled students, provided extra help to teacher, monitored behavior and assessed classwork

	Queens Hospital Center- Pavilion/T building
	Queens, NY
	2011-2014

	Volunteer work in the Pediatric department
	
	

	Assisted pediatrician, nutritionist, doctor and director with the Healthy Lifestyles program
	

	Volunteer work in Genetics department
	
	

	Assisted genetic counselors with daily calls, scheduling appointments and sitting in on meetings
	

	Volunteered in Fund Raising
	
	

	Made phone calls to try and raise money for specific departments that need new equipment
	

	Volunteered in the Nursing Department
	
	

	Helped serve Breakfast, care for patients to ensure their hospital stay is as comfortable as possible
	

	P.S. 18 Winchester
	Queens, NY
	2013


Observed how an ESL/ELL teacher uses diverse methods in the classroom to cater to all students. Observed the progress made with students who have little to no English speaking skills. Assisted ESL/ELL teacher to teach the Basic English alphabet to students. Accompanied ESL/ELL teacher in picking up students from their classrooms and taking them back.

	Worked with grades K-5. Read with students and had them read to me to assess their English reading skills.
	

	P.S. 35Q Nathaniel P. Woodhull
	Hollis, NY
	2013


Observed teacher’s daily lessons. Observed students’ behavior inside the classroom. Took notes of teacher’s classroom management strategies. Observed how the class transitioned from one activity to another with different teachers.

New Chapter Christian Academy
Queens Village, NY
2012

Worked with children from grades K-8. Assisted teachers with daily class work. Helped with spelling words, spelling tests and after school. Accompanied children on the school bus. Monitored children’s progress with daily class work.


REFERENCES
Lucy Lu – ESL Director- Sino Canada International School lu.lucy@sinocanada.ca 
+86 13390861426

Susan Teng- ESL Coordinator- Sino Canada International School tengshuyan@sinocanada.ca 
+86 15992220463

David Jiang- Assistant Principal- Maple Leaf International Shenzhen- davidjiangyuqiang@mapleleafedu.com +86 0755-85230893
