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PERSONAL DETAILS

NAME:



LIHLE NTOMBIFIKILE
SURNAME:                            
ADEYEMI
IDENTITY NO:                      
8307020784089
NATIONALITY:                         
SOUTH AFRICAN
 
GENDER:                                    
FEMALE
 

MARITAL STATUS:                 
MARRIED
HEALTH:                                   
GOOD





RESIDENTIAL ADDRESS:       
12, CELLIERS STREET
      
                                                     
403 COMMANCHE ARCADIA, SUNNYSIDE
HOBBIES:                                          READING NOVELS, SINGING

HOME TELEPHONE:                
012- 344 5425

CELL NO:                                  
0836178615

EDUCATIONAL QUALIFICATIONS

LAST SCHOOL ATTENDED:     
REUNION SECONDARY SCHOOL
YEAR:                                            
2001
SUBJECTS:



ENGLISH (first language), ZULU






MATHS, ACCOUNTING, ECONOMICS






BUSINESS ECONOMICS
SYMBOL OBTAINED:

S

TERTIARY EDUCATION

QUALIFICATION: 
DIPLOMA IN COMPUTER & SECRETARIAL            STUDIES



INSTITUTION: 


KWA- NATAL SECRETARIAL COLLEGE

YEAR:



2002                 
SUBJECTS:                        

MS WORD, MS EXCEL, MS POWEROINT

WORDPAD, NOTEPAD, TYPING, TAX 
WINDOWS EXPLORER, WAGES & SALARIES SWITCHBOARD OPERATION, RECEPTION, OFFICE ADMINISTATION
QUALIFICATION:
INTERNATIONAL COMPUTER DRIVING LICENCE     



INSTITUTION: 


UNISA

YEAR:



2006             

SUBJECTS:                        

BASIC CONCEPTS OF IT,







USING THE PC AND MANAGING FILES

WORD PROCESSING, SPREADSHEETS,

DATABASES, PRESENTATION AND INFORMATION AND COMMUNICATION
QUALIFICATION:                  
 BA DEGREE IN COMMUNICATION SCIENCE 





 AND POLITICS

INSTITUTION:                        
 UNIVERSITY OF SOUTH AFRICA

YEAR:                                     
 2008
SUBJECTS:



PLEASE REFER TO MY ACADEMIC RECORD
WORK EXPERIENCE

POSITION:



ADMINISTRATIVE ASSISTANT
NAME OF CO:


INDEPENDENT ELECTORAL COMMISSION 






OFFICES (VULAMEHLO MUNICIPALITY)

DUTIES:



RECEPTION DUTIES, TYPING DOCUMENTS






SWITCHBOARD OPERATION&FILING
POSITION:



PERSONAL ASSISTANT TO THE CEO
NAME OF CO:


ADEYEMI COMMUNICATION CENTRE

DUTIES:



ADMINISTRATION AND DOCUMENTATION





AND ALL RECEPTION DUTIES.

POSITION:



SUPERVISOR

NAME OF CO:


AUTOMOTIVE SUPPLIER PARK

DUTIES:



ASSET VERIFICATION

POSITION:



RECEPTIONIST

NAME OF CO:


UTI SUN COURIERS

DUTIES:



DEALING WITH CLIENTS, SORTING MAIL




AND GENERAL RECEPTION DUTIES
REFERENCES

NAME:                               
         MR X NGCOBO

POSITION:                                    ELECTORAL PROJECT CO-ORDINATOR

TELEPHONE:                               039-9740436 (office) / 083 496 8121
NAME:


         MR P.O ADEYEMI

POSITION:


         CEO (Adeyemi Communication Centre)

TELEPHONE:

         073 303 3677



NAME:
                                  MISS MARY MAETLA
POSITION:

                      HR MANAGER (SUPPLIER PARK) 

TELEPHONE:                                076 236 8516
NAME:
                                  CLAUDETTE MOODLEY

POSITION:

                      SUPERVISOR (UTI SUN COURIERS)

TELEPHONE:                                012 673 2006
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