Curriculum Vitae Sharna Combrink

CONTACT DETAILS

Postal Address:                              
Postnet Suite #6

                                  Private Bag X108

                                Centurion

                                0157

Telephone Number: 


+27 79 338 3888

E-mail Address:


sj_combrink@hotmail.com
PERSONAL DATA

Surname:



Combrink

First Name:



Sharna-Jean
Date of Birth:



23 September 
Gender:



Female

Marital Status:



Single
Nationality:



South African
Native Language: 


English
SECONDARY EDUCATION
School:



       Pretoria High School for Girls

Qualification:


       Matric
· 2004
Major Subjects: 



-  English






-  Afrikaans






-  Mathematics






-  Physical Science






-  Art






-  Biology

TERTIARY EDUCATION

Institution: 


       University of Pretoria (South Africa)
Qualification:


       Bachelor of Social Science (Psychology)
· 2005 - 2007
Major Subjects:



-   Psychology





-   Criminology





-   Child/Educational Psychology
Institution:



University of South Africa (UNISA)

Qualification:



BA (Hons) 

Major Subjects:



-  Psychology
PROFESSIONAL EXPERIENCE
	Company:
	Managed Integrity Evaluation

-  2011/02-present

	Position:
	Employment Risk Specialist

· Compiling detailed Reports

	Key Roles & Responsibilities:
	          -  Liaising with Human Resources/Payroll departments 

          -  Calling current or previous employers for candidate’s

          -  Working through the background checks 

          -  Evaluating potential risks

          -  Compiling a detailed and accurate report 

	
	

	Company:
	Child Development and Educational Assistance
· 10/2010-01/2011

	Position:
	Educational Assistant and Counsellor 

· Owner

	Key Roles & Responsibilities:
	    -   Establish Learning difficulties

    -   Assess study methods

    -   Design suitable study methods
    -   Ascertain reasons for difficulties with school work                 
    -   Assist with emotional and psychological difficulties

	Target Age Group:


	     -  Middle School 

     -  High School

	Company:
	Specialist Integrated Management Services

· 10/2009-09/2010

	Position:
	Data Capturer 

-       Entering patient data onto the relevant system

	Key Roles & Responsibilities:
	-   Maintaining relations between various parties

-   Assigning patient and medical aid payments

-   Assisting the doctors practice with queries

-   Telephonically assisting  patients 

-   Organising and managing outgoing statements 

-   Dispersing final notices

-   Designing  templates for patient information 



	Key Training:
	·   Medical EDI

·   Extensive Microsoft Office

	
	

	Position:
	Au Pair

· 04/2010-12/2010

·   Assisting Children

	Key Roles & Responsibilities:
	       -   Managing homework and tasks

       -   Transporting the child between activities

-  Assisting with study methods 

-  Effectively controlling the child’s study time

-  Supervising the child during when required
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