Curriculum Vitae
Name:



Denise Skelton

Address:


Glenfaddoch,










Ardbraccan,










Navan,











Co. Meath





Date of Birth:


30th September 1981
Contact:


Tel: 00 353 86 1052212




Email: denefooskelton@gmail.com
Driving License:

Full
Marital Status:


Single

Education:



	Qualification(s)
	Institution
	Address

	Bachelor of Design specialising in Craft Design (2005)
	   National College of Art   

             and Design
	   100 Thomas Street, 
            Dublin 8

	CELTA University of Cambridge (2009)
	International House Dublin

	66 Lower Camden Street, Dublin 2


	CELT awarded by Irish Department of Education Advisory Council for English Language Schools (ACELS) (2009)
	
	


Recent Work History:
Previous Employer: 
St Joseph’s Secondary School (Stanhope Street), Manor Street,
 Dublin 7.
Job Title:


Teacher of subjects Art and Design, Resource and History 
Duration: 


September 2008 – June 2009
Responsibilities:

I was employed as a Secondary Teacher, specialising in teaching Art and Design, Resource English and History to girls between the ages of 13 to 15. As an Art teacher I was responsible for ensuring that the students had learned a key range of Art and Design techniques. I demonstrated the lesson and helped them practice their skills through their creative work. As a Resource and History teacher I had excellent communication skills which are an integral part of teaching any subject. The students I taught were mainly special needs and international students. In this role I always ensured that the students could express themselves through written and oral English.  
Previous Employer:
Quinn Insurance, Lloyd Business Park, Kells Enterprise Centre, Cavan Road, Kells, County Meath
Job Title:


Financial Recoveries Agent
Duration: 


Oct 2007 – September 2008
Responsibilities:

In my previous position my main responsibility was the recovery of finance from different insurance brokers. My duties included the maintenance of company accounts and corresponding with clients via telephone, e-mail and letter. I also held team meetings and had conference calls with clients.
Previous Employer:
Orange Business Services, 22-26 Garyard House, Earlsfort Terrace, Dublin 2.
Job Title:


Billing Analyst Level 2
Duration: 


June 2005 - Sept 2007
Responsibilities:

In my previous position my main responsibility was the billing and maintenance of accounts for key clients. They were billed for use of our company’s telecommunication services. My other duties included corresponding with clients via telephone, e-mail and letter. 
Computer Literacy:
I have an extensive knowledge and experience in Microsoft Office.

Interests:

I have a keen interest in music, reading and camping. I enjoy many outdoor activities such as cycling, hill walking and every year I take part in the Flora Women’s Mini Marathon. 
Achievements:
 I took part in the 2005 NCAD degree show which was very successful. I was runner up in the 2003 Arnotts Design Competition and featured in the spring magazine of that year. I have taken part in the local pantomime and was part of the local drama group for a number of years.
Referees:
Available upon request.
