Darci Gibson



Phone # 626-398-8782, darcigibson@yahoo.com


   585 E Washington Blvd. #35 Pasadena, CA 91104

Objective:


I am looking for a career opportunity to teach english in Korea. Skilled with education and mentor-ship in my personal volunteer and free lance occupations. I feel I can be an asset to a school that needs someone innovative and exceptional at understanding others.

Volunteer:

· 4-H 1994-1998 – Assisted instructors in ceramics and dog training classes with teaching new and younger members the basic techniques. These were twice a month events.

· Miniature games/RPG- 2000-present – Teaching new players hobby games with miniatures and/or role playing. This includes rules, statistics, methods, etc.

· Girl Scouts 2006 - Taught 'Girl Scout' club members about Computer Animation at Science Fair.

· Doll maintenance meetings 2007- Taught Doll restringing and general maintenance for Ball Jointed Dolls for enthusiasts.

· Dollectible 2008 - Taught 3 educational panels on aspects of Ball Jointed Doll hobby for enthusiasts.

· GoGaDoll 2009 - Taught 3 educational panels on aspects of Ball Jointed Doll hobby for enthusiasts.

Employment:

Clark and Company, Inc. 
11/05-Present

Executive Recruiter

· Help with new employee orientation, providing daily constructive critique and advice on methods and follow through.

· Recruit for permanent management opportunities within Home Health and Hospice care industries.

· Handled full cycle recruitment: Developing client relationships, procuring their management needs, networking with both developed and non-developed contacts, pre-qualifying candidates, scheduling interviews, pre-closing, making the offer, managing client payment process, and maintaining candidate relationships.

Protocol Inc. 
12/02-09/05

Recruiter

· Trained new employees on recruitment procedures, office protocol, and assisted them in learning how to become a full cycle recruiter.

· Recruit for permanent and temporary positions ranging from support staff to Executive management opportunities.

· Handled a heavy volume of projects on a daily basis.

Pro Staff (Sprint PCS) 
11/01-08/02

Sales Associate

· I trained two fellow Associates on the job regarding cell phone sales.

· Educate costumers on cell phone technology and phone features.

· Meeting and exceeding sales quotas, keep updated on latest cell phone information and trends.

Spherion (MCI Worldcom) 
10/00-03/01

HR Clerk

· Assist with new Temporary employee orientation on project particulars.

· General HR duties, reference verification and new hire paperwork, filing, and data entry.

Software:

Microsoft Office software, Microsoft Windows, PC and MAC operating systems, ACT, MaxHire, and various graphic arts software from Adobe. 

Education:

The Art Institute of Colorado 
June 2002

Bachelors Degree 

Reference available upon request

