	Darrell J. Monti
	677 Oak Street, #2

San Francisco, CA 94117

	(508) 813 6212                                                                           Darrellmonti@yahoo.com


Education
EMERSON COLLEGE


                            



Boston, MA      

Bachelor of Arts, Television and Video, May 2006

· Graduated Magna Cum Laude 

· Awarded Dean’s List each consecutive semester

· Emerson Grant recipient

PROFESSIONAL Experience
GO2 MEDIA









San Francisco, CA

Contributor









Jun 2009 – Present

Contributing writer for an online entertainment guide specializing primarily in local arts and music events.
WONDERLAND SCHOOL 







Chungju, S. Korea 

Teacher









Apr 2009-Apr 2010
Taught and designed curriculum at a private English academy for elementary to middle school aged ESL students; prepared monthly lesson plans, syllabi, and progress reports: coordinated field trips and special events; created presentations for promotional assemblies and open houses using Microsoft Power Point.
KELLY SERVICES








Chicago, IL            Office Temporary Assistance







Aug 2008-Mar 2009
Provided administrative aid on assignment at such companies as The International Association of Lighting Designers and The Northern Trust Company; kept financial records using Peachtree software; facilitated both interoffice and external mailing operations; generated high volume email blasts using Microsoft Outlook.
AKIRA MEN’S CLOTHING







Chicago, IL
Sales Representative








Oct 2007-Aug 2008
Assumed both sales and head cashier duties in a fashion-forward men’s clothing boutique; conducted transactions using Averasell POS software; maintained a daily sales and inventory database using Microsoft Excel; assisted with marketing strategy and designed eye-catching window and interior displays. 
PRINCIPATO-YOUNG ENTERTAINMENT





Beverly Hills, CA
Executive Assistant








Feb-Oct 2007
Assistant to the partner in a prominent Beverly Hills talent management company; duties included heavy phones, managing schedules for partner and clients, coordinating conferences and meetings, correspondence and client submissions, travel reservations, tracking commissions and expenses, and personal errands. 

Friedman Personnel Agency

       




Los Angeles, CA
Office Temporary Assistance







Oct 2006-Feb 2007
Assumed all tasks and responsibilities of absent employees, including heavy phones, information processing, filing, creating databases, and managing schedules.

Comedy Central



          




Century City, CA
Development Intern








Jan-Apr 2006
Assisted development executives at a major TV network. Tasks included footage logging, script coverage, filing, distributing mail, database maintenance, dubbing tapes, and filling in for absent assistants. 

RELEVANT SKILLS
· Adept with both Mac and PC’s as well as software including Microsoft Office, Filemaker Pro, Peachtree, Final Cut Pro, Final Draft, Adobe Photoshop, and DVD Studio Pro; proficient with faxes, copiers, cash registers, phones and general phone etiquette.
· Experienced with multiple types of HD video cameras, microphones, lighting equipment, video/audio/lighting control boards.  
