Dana Inouye

Native English Speaker




        


2840 W. Touhy 
Citizenship: USA







        Chicago, IL 60645
D.O.B.: May 5, 1978






         

   773-341-6933
Gender: Female






                dmi3262@gmail.com
Marital Status: Single
Objective



To obtain an English teaching position in South Korea.  TEFL certified graduate with 


experience teaching and tutoring students.  Personal interest to gain additional skills as 
                          an educator and learn different cultures.
 Education



Bachelor of Fine Arts 






         May 2004


Northern Illinois University





          Dekalb IL


Major: Design     Concentration: Time Arts     Minor: Art History


Associates of Arts 






         May 2000


Oakton Community College





          Skokie, IL
 Training



120 TEFL Certification 





February 2009


TEFL Institute


 




       Chicago, IL
· 100 Hours of training with 20 hours of student teaching, observation and tutoring 
Related 
Experience



Native Speaker English Teacher

     
   August 2009 to August 2010


Seoul Metropolitan Office of Education 



       Seoul, South Korea 
· Conducted 22 weekly 4th, 5th  and 6th grade English classes with a 
Korean Co-teacher
· Provided a safe and healthy learning environment through effective problem 
solving and classroom management.

· Prepared English lesson plans and created class activities
· Organized activities related to English such as camps and contests



Student Teacher/Observer

     

  February 2009 to March 2009


Japanese American Society of Chicago 




       Chicago, IL 
· Created and taught holiday themed lesson plans to the beginner class of
five students
· Designed a newsletter project with the beginner and intermediate class
· Tutored students with conversational skills
Work 
Experience



Compositor II 





          March 2007 to July 2009


Chicago Tribune/Cars Magazine 




     Oakbrook, IL 
· Revised pages after proofing process which includes retouching graphics, formatting texts and correcting ads
· Output​​ted the magazine by altering text, graphics and photos with page templates before press

Dana Inouye
dmi3262@gmail.com
Hostess/Cashier/Phone Worker 



   April 1995 to Present

Lou Malnati’s 







Lincolnwood, IL 
· Complete payment transactions

· Train new employees

· Enter multiple phone orders into the computer system



Accounts Payable Assistant 



     March 2006 to August 2007


Lou Malnati’s Corporate Office





   Northbrook, IL 
· Coded and entered approved accounts payable invoices

· Inputted data analysis into Excel worksheets for period end

· Proofed invoices for accuracy



Production Assistant 



      November 2004 to November 2006


Questar








       Chicago, IL 

· Designed and prepared graphics to be uploaded onto company and distribution Web Sites

· Created designs based on head designer’s specifications

· Contributed to layout design and production of catalogs and 
promotional materials



Post-Production Internship 



October 2004 to January 2005


Optimus 







       Chicago, IL 
· Delivered final projects to other post houses and advertising agencies

· Erased and time coded tapes

· Entered stock video into the data library



Photographer/Editorial Assistant 


  September 2003 to May 2004


Northern Star







         Dekalb, IL 

· Executed photo assignments to coincide with newspaper articles

· Researched articles and typed the daily campus notes and metro notes

