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EDUCATION

TEFL Certificate






Dec 2008 – Jan 2009
Queensland University of Technology, Brisbane (Aust)


Jan. 1999 – Sept 2001

B.A., Media Studies with a minor in Publishing and creative writing 


EXPERIENCE

Phone Tutor (Seoul, South Korea)


     
     January 2009 - Feb 2009
Phone English Tutor

Instructed Incheon Airport Corporation employees in conversational English, listening skills, pronunciation and intonation and communication skills.

FT Korea (Seoul, South Korea) 



     January 2009 - Present

Saturday Kindergarten English Teacher
Instructed Kindergarten students. Created lesson plans and provided feedback and weekly progress reports on students.
Middle School (Seoul, South Korea)


     
September 2008 – Present
English Teacher, English Department

Instructed Korean Middle School students in conversational English, listening, reading and writing skills. Followed curriculum of Korea’s ministry of Education. Prepared supplemental activities and worksheets to enhance learning skills. 

Brisbane English Tutors (Brisbane, Aust)


   Summer 2007
English Director
Tutor Korean University students and kindergarten children in Brisbane. Focused on conversational English, listening, pronunciation and assignment preparation. Assigned tutors to local Korean students.
Glover Productions/ JBM (Brisbane, Aust)                    November 2004 - September 2008
Executive Assistant
Provided executive support to company CEO. Managed day to day operations of production company and casting agency. Managed 500 actors throughout Australia. Diary management, IT support and maintained company website.
Franchise Pictures (Brisbane, Aust)



November 2003 - November 2004
Development Assistant
Created coverage of feature film scripts. Story Development of key projects. Created budgets and prepared contracts. Management of financial and industry databases.

Pictures in Paradise (Brisbane, Aust)  


  October 2001 - November 2003
Production Assistant

Script reading. Creating company website. Provided executive support to Vice President. Managed industry database and created documents for publicity purposes.
Courier Mail (Brisbane, Aust) 



   January 1999 - October 2001
Sports Writer Intern

Performed interviews with international soccer, cricket and football players. Created reports for publication. 



Interests And Skills
Languages: Native fluency in English, some proficiency in Korean

Interests include: soccer, badminton, baseball, basketball, travel, web development, film production.

PC/Mac proficient, Microsoft Office 2007, Word, Excel, PowerPoint, Outlook, PhotoShop, 

Paint Shop Pro, Windows 95/98/ME/NT/2000/XP, typing 60 wpm, very Internet savvy, desktop

publishing, hardware/software installation, highly service-driven. Resourceful, loyal, honest; extremely organized, detail-oriented, effective multi-tasker; focused, excellent communication skills, possess a good sense of humor.


References 
Janice Eymann                                              

Writer/Producer

Filmworks Company




T: +61 2 48 683822
F: +61 2 48 683677
Mob: +61 (0)407 449946
E:  jan@filmworkscompany.com
Stephanie Apps 

Producer

Brisbane Film & Television

T: +61 (0) 403 490 599

E: bfts@aapt.net.au
