Daniel Ross

6 Avon Pkwy, Apt. 10

Liverpool, NY 13090

(315) 569-4885

ross28@potsdam.edu


Personal Education:


SUNY Potsdam (Potsdam, NY)

· B.M. Music Theory (2008)

· 3.2 final GPA

Education Experience:


Potsdam, NY


Music Theory and History Tutor (2004-2008)

· Reviewing/evaluating individual theory/history experience

· Preparing exercises and lessons based on course and individual needs

· Specializing in 20th Century theory: atonality, serialism, dodecaphony, neo-classicism, etc.


Syracuse, NY


Guitar and Drum Kit Instructor (2004-2007)

· Giving beginner to intermediate lessons to children

· Emphasizing basic musicianship: proper playing technique, scales/rudiments, reading music, etc.

Work Experience:


Dept. of Research and Sponsored Programs (Potsdam, NY)


Office Assistant, 2008 Spring semester

· Updating payroll databases

· Inspecting and mailing expense claims and paychecks

· Condensing and reorganizing hard-copy files

· Various office work including making photocopies, stamping envelopes, delivering packages, shedding documents, etc.


Avalon Copy Center (Syracuse, NY)


Digital Archivist, 2005-2007

· Prepping hard-copy documents for scanning (removing staples and paper clips, smoothing creases, etc)

· Scanning documents using LAW 5.0, following detailed instructions specific to each project

· Reorganizing storage space as projects are received and completed

Computer Skills:


Advanced understanding of important computer software:

· Microsoft Office

· Internet Explorer, Mozilla Firefox, and Safari

· Audio signal processing software

· HTML and Javascript programming

· LAW 5.0 Prediscovery software

Personal Qualifications:

· Highly organized; talented multi-tasker

· Fast learner

· Self-motivated

· Extremely punctual

· Hardworking and detail-oriented

· Excellent memory
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