Curriculum Vitae of DANIEL SPELMAN
________________________________________________________________________
Address:
Deokso I-Park Apt 118-1101
Wabu-eup

Namyangju-si

Gyeonggi-do
Phone:

010 - 9482 - 7550
Email:

dan.spelman@gmail.com
Citizenship:
New Zealand Citizen
Visa Expiry:
2 February 2012
________________________________________________________________________
SKILLS SUMMARY
Communication Skills 
After a year of working in Korea I have an excellent understanding of how to communicate with the students. I have strong written and verbal ability and I am able to deliver lesson material with confidence, clarity and at a steady and well timed pace. 
Teamwork Skills  
I have worked in a large team of 22 staff and in smaller teams ranging from 2 to 4 staff.  My most recent experience at JungChul I was the sole native English speaker working with 3 Korean English teachers.
Computer Skills  
Microsoft: 
Excel, Word, Outlook and PowerPoint I have an intermediate to advanced skill level. I also have intermediate to advanced skills in general computing.
________________________________________________________________________
QUALIFICATIONS
Completed 2010
TSOL Certificate New Zealand Institute of Education
Completed 2009
Professional Competency Examination 1 The New Zealand Institute of Chartered Accountants (Pass 10 March 2009)
Completed 2007
Graduate Diploma The University of Auckland 

(Commerce) 
Completed 2006
Bachelor of Commerce The University of Auckland 
(Accounting and Commercial Law) 
Completed 2002



New Zealand Diploma in Business Auckland University of Technology 


(Accounting)
________________________________________________________________________

EMPLOYMENT HISTORY
January 2011 – Present

Native English Teacher Little Fox Language School

Responsibilities:
Teaching Kindergarten, Elementary and High School Students




Organizing extra learning material and games

Using my initiative in using my own “new” teaching methods as well as those prescribed. 

Achievements:
Developing the language skills of Kindergarten by using different creative games that develop and strengthen speaking confidence and use of vocabulary.




Using class time effectively and utilizing excess lesson 



time to further practice in a fun and enjoyable way.




Supplementing the lesson with fun activities.




Being able to challenge and push students to develop




their understanding of the English language.

Speaking and playing with children outside the class time to develop rapport and friendship.

June 2010 -  December 2010 (Ended by reason of redundancy)
Native English Teacher JungChul Language School

Responsibilities:
Teaching Elementary to High School Students




Organizing extra learning material and games




Total responsibility for 2 reading and writing classes




Total responsibility for Adult conversation classes

Achievements:

Ability to teach and control a class of students.



Understanding of timing and delivery of a lesson.



Ability to add relevant extra material to a lesson.



Supplementing the lesson with fun activities.



Understanding the best and most effective methods of 




teaching different levels of students.



Being able to challenge and push students to develop




their understanding of the English language.



Having elementary, middle school and high school




students start a conversation with me outside of 




the classroom time. 




Developing my adult students English from very basic 




understanding and speech to full conversations




of a very advanced level. 

February 2008  -  June 2009 (Ended by reason of redundancy)
Accountant WHK Gosling Chapman (Business Advisory Services)
Responsibilities:
Preparing Financial Accounts
 
Taxation Returns

Tax Technical Work (Research and Proposals)

Client Relationships (Compliance Perspective)
Achievements:
I have acquired an effective understanding of   preparing and analysing financial statements.


I have had opportunities and taken the initiative to research tax technical issues and have provided written opinions based on tax commentaries and with legislative authority.


I have aided in preparation of tax management issues in terms of identifying clients tax obligations and ensuring compliance issues have been satisfied therefore minimizing or eliminating potential and real tax liabilities.
August 2007 - December 2007

Accounts Assistant MRP Services (Temporary Contractor)
Responsibilities:
Input of Debtors and Creditors invoices 

Invoice payment




Bank Reconciliations




Stock File Maintenance



Participation in stock-take paperwork
July 2004 – June 2007



Full Time Study At The University Of Auckland

January 1999 -  July 2004
Full Time Service Officer Inland Revenue Department


Responsibilities:
Debt administration


Credit administration






Return administration 






General Correspondence & Customer Service 

Account Manager of 10 Corporate Taxpayers





Small role with Non Resident Entertainers 

Achievements:
Development and implementation of segment 
                                       Debt system training package. 

Development and implementation of segment  

                                                                 Credit system training package.

(Training packages consisting of bound instructions and detailed step by step examples).

Initiating Service Officer remuneration review proposal.

Submission to Policy Advice Division regarding the amendment to the Compliance and Penalties regime contained in the Tax Administration Act 1994.
January 1997 - December 1998
Part Time Service Officer Inland Revenue Department 
OTHER EMPLOYMENT HISTORY

December 2007 – April 2008



Doorman Rock ‘n’ Bull K Road

September 2006 – January 2008



United Video Mairangi Bay

October 1995 – January 1998


Woolworths Mairangi Bay
_________________________________________________________________
INTERESTS AND ACTIVITIES

· Gym, Health and Fitness

· Bodyboarding

· Martial Arts
· Black Belt Kempo Karate (New Zealand)
· Red Belt Taekwondo (Korea)
· Home Computing

· Amateur Art

· Amateur Photography and Editing
· Korean Culture

· Exploring Korea

· Dining out

· Reading

· Movies

· Investments 

________________________________________________________________________
REFEREES AND DOCUMENTS:
Available On request
