
· +00 44 7507 540293
· deb.brooks@gmail.com
· Native English Speaker

· UK Citizen
Deborah Brooks

Teaching

August 2010



EFL Counsellor

Experience

Bucksmore Summer Schools

Teaching English to Chinese students (ages from 10 to 12) at a summer school in the UK. Students’ levels ranged from Elementary to Pre-Intermediate.

July 2010



English Teacher



ELAC Study Vacations
Teaching English to multi-national students (ages from 12 to 18) at a summer school in the UK. Students’ levels ranged from Pre-Intermediate to Upper-Intermediate.
April – May 2010


University of Cambridge
CELTA




International House, Budapest



Grade: Pass B



March 2009 - March 2010

English Teacher 
Bucheon SLP, Bucheon, South Korea

Teaching preschool and elementary school students (ages from 6 to 12). Students’ levels ranged from Starters to Intermediate.
Previous

2003-2009



Finance and HR Officer 
Employment
Voluntary Arts Network (UK charity)
Responsibilities included maintaining company accounts, budgetary control, production of all financial reports, payroll and controlling the day to day administration of the organisation.




2002-2003



Project Officer 

Chwarae Teg (UK charity)

Responsibilities included the recruitment of companies to take part in a project funded by European Social Funding (ESF), running marketing events and training days and co-ordinating a team of over 50 Business Advisers. 

1996-2002



Music Administrator

Royal Welsh College of Music and Drama



Responsible for providing support to academic staff, Music Executive Committee and students including timetabling, maintenance of performance diary, scheduling exams and liaising with external examiners and visiting artists.




1995-1996



Recruitment Assistant

Pauline Kotschy Associates (Business Consultancy)



Responsibilities included interviewing and skills testing candidates and placing in appropriate vacancies, maintaining accounts including invoicing and payroll and the marketing of training courses.
Education

1992 - 1995      


University of Wales, Swansea, UK




BScEcon (Hons) Economic and Social History




Upper Second Class (2.1)




1984 - 1992



Llandrindod High School, Powys, UK




A Levels: English - B, History - C, Geography - C

9 GCSEs at Grades A - C including English Language (A), English Literature (A) and  Mathematics (A).
Training

Completed training courses include:

Financial Risk Assessment

Advanced Excel

Intermediate Access

Finance for Non-Financial Managers

HR Policies

Managing Change

Foundation Certificate in Health and Safety

Project Management
References

Referees available on request.
Interests
I play a number of sports including softball, tennis and badminton. I enjoy going to the cinema and to gigs.[image: image1.png]
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