Dora Marin
3647 S Laredo St Apt. C • Aurora, CO 80013• (303) 328-1731 • damarin@ymail.com

EDUCATION
Bachelor of Arts in Social Work                             Fort Collins, CO                            May 2008

Colorado State University

GPA 3.49
WORK EXPERIENCE

Office Services Aid 

Reilly Pozner, LLP                                   

Denver, CO     September 08-December 08
• Assisted office staff and lawyers in the meticulous process of making files for new clients and existing cases, as well as entering them in the company database
• Acted as a carrier delivering important documents to courts and other offices
• Conducted projects to thoroughly document and index cases in order to move them offsite
• Utilized excellent relationship management skills to cultivate working relationships with the company director, paralegals, technology staff, office staff, and lawyers 

Deputy Probation Officer                                        Fort Collins, CO           January 08-July 08
8th Judicial Probation Department, Social Work Internship

                  • Learned different practice styles in communication and approaches to diverse populations


• Worked with Sex Offender Caseload, Victim Assistance caseload, and the Restorative Justice Program, learned Eclipse Icon system and used it intensively for data entry and research
      • Took victims’ statements over the phone and in person, supported victims by going to court and parole hearings with them, informed victims of changes in the critical stages of offenders’ probation, sent letters to victims to inquire about pre-sentence report input, and to inform them of their rights as victims
      • Carried out and participated in every aspect of sex offender case management including collaborating with treatment providers, conducting appointments with clients, surveillance through home visits and daily call-ins, wrote paralegal documents such as Motions to Revoke Probation and Warrantless Arrests 


• Participated in Restorative Justice programs, completing 18 hours of the Impact of Crime class and being involved in three Restore (shoplifting diversion) sessions, as well as conducting research for the Impact of Crime Class recidivism study    
Personal Caretaker for Aging Woman
Ruth McGrew                                                             Wellington, CO               March 08-June 08 
• Spent weekends with 87 year old woman at her home caring for her needs 


• Created a mutual helping relationship with trust, reliability, respect, and positive regard


• Prepared 3 meals daily along with her medication  


• Assisted her with basic personal routines such as going to the bathroom, getting dressed, etc.
TRAININGS

• Deputy Probation Officer





12 Hours


• Department of Human Services Domestic Violence   

14 Hours


• State Wide Victims Assistance Quarterly Conference

2 Days

• Juvenile Justice and Family Group Conferencing

4 Hours



Presented by Mike Doolan on the youth justice system in New Zealand
