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Anke Starratt

Anke Starratt

227 Balmoral Street
807-622-9762
Thunder Bay, Ontario  P7C 4J7
anke.starratt@gmail.com
Objective:
▪
Obtaining ESL teaching position in Busan 
▪
Utilizing my presentation, coaching and training skills
▪
Experiencing and learning more about Korean language and culture
Education:
Bachelor of Management Degree
via Distance Education

· Athabasca University
April 2009

Business Admin.-Accounting Diploma (3.98 GPA)
Northwestern Ontario

· Confederation College
2004-2007

Coaching Training Course
Thunder Bay, Ontario













            2003

Educational
▪
National Scholarship through GWMSC 2005-2007
Awards:
▪
Award of Excellence – Confederation College 2006
Affiliations & 
▪
Tutor – Accounting through Confederation College 2006
Activities:
▪
Coach for Dryden Gymnastics Club 2004-2006 

▪
Treasurer for Confederation College Student Council (two terms), Chair of the J.C. committee (a conflict resolution committee), member of the graduation committee (2005/2006)
▪
TaeKwonDo practitioner
▪
Valid Drivers License, current Standard First Aid and CPR certification
▪
Board Member Dryden Volunteer Recruitment & Referral Centre and Volunteer Christmas Cheer Fundraiser (2004-2007)

▪
 Volunteer local Income Tax Program (2004-2006)
▪
President of the Dryden Toastmasters Club 2005/2006
▪ 
Volunteer Hudson First Response Team (2001-2003)
▪
Appreciation Award through INAC - December 2003 
Related Work:
Assistant Special Education
Sioux Lookout, Ontario

Queen Elizabeth District High School
casual position 1995

▪     Assisting Children with special needs to complete

      school work and assignments
Professional
Business Development Counsellor/
Thunder Bay, Ontario
Experience:
Team Leader of PARO on Wheels
current


PARO Centre for Women’s Enterprise
· Developed, coordinated and delivered educational programs and workshops 
· Provided customer-focused business advice and consulting
· Assisted in the development of business plans, client’s budgets and financial forecasts
· Analyzed emerging trends

· Implemented new strategies to address changes and to assist in economic development & growth of small businesses
· Built partnerships and linkages to members of regional municipalities and maintained relationships
· Liaised with the arts community in the region

Corporate Services Assistant
Sioux Lookout, Ontario


Department of Indian Affairs
2002 to 2004

· Provided guidance to employees; collaborated with senior managers

· Verified data and documentation for compliance with policies, prepared financial reports
· Managed office equipment and supplies inventory and prepared documentation to process payments

· Arranged building maintenance and office equipment repairs
· Facilitated meetings and teleconferences 
· Provided administrative support to informatics and other programs – kept logs for statistical purposes; modified ministerial correspondence, made travel arrangements, processed travel authorities and claims


Other Work
Over 10 years of work experience as accounting technician, 


Experience:
secretary and owner/manager of a business
 
