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William T. Tabor, III
318 Laxton Lane·  Valrico, Florida 33594
813-685-6402 ·  tabor.9@osu.edu
Qualifications Summary
· Teaching: Hands-on skill in all aspects of classroom management and in developing and customizing teaching materials to individual student needs. Engage and effectively motivate students. Ensure compliance with organizational standards.
· Customer Service: Dynamic interpersonal communication strengths; capable of interacting productively with students, parents, and at all professional levels. Articulate speaker and good listener. Willing to assist individuals with a positive, can-do attitude. 
· Administrative: Excellent skills in general administrative support, including technology, phone management, and organization. Solid comprehension of assigned projects, coupled with efficiency to ensure work is accomplished accurately and on time.
· Strengths: Self-motivated and committed to professional growth and development. Sharp, quick learner; strong skills in organizing work flow, ideas, and people. Collaborate cooperatively with a wide range of personalities.
Experience Highlights

CHUNGNAM-DO OFFICE OF EDUCATION, Chungnam-do, South Korea 

English Teacher, 4/2008 to 4/2011
Prepared and executed lesson plans in English conversation classes to Korean teachers and students. Took attendance and maintained documentation. Ensured compliance with school and classroom policies / procedures. Worked with students from different cultural and socioeconomic backgrounds. Provided one-on-one instruction as needed.

· Assisted in developing teaching materials for English language education; worked closely with Korean teachers in conducting classes and taught jointly as needed.
· Displayed flexibility, dependability, and high-level organizational skills.

SCHOOL DISTRICT OF HILLSBOROUGH COUNTY, Tampa, FL 

Substitute Teacher, 9/2003 to 4/2008
Implemented lesson plans developed by teachers in a variety of subjects and grade levels. Took attendance and maintained documentation. Worked with students from a variety of cultural and socioeconomic backgrounds. Provided one-on-one instruction as needed.

· Collaborated with and reported to regular classroom teachers regarding classroom behavior, performance, and accomplishments.

· Ensured compliance with district, school, and classroom policies / procedures.
BARNES AND NOBLE, Tampa, FL 

Bookseller (Seasonal), 9/2006 to 9/2008
Helped create a welcoming and helpful experience for customers. Maintained knowledge of assigned department; kept area inviting, organized, and stocked. Responded to customer inquiries both in person and via telephone. Utilized computer to research information, reserve selections, and order books.
· Demonstrated world-class customer service in assisting individuals with diverse needs in the bookstore.
· Showcased exceptional commitment and skills in teamwork; willingly assisted other associates to ensure customer needs were met.

PIZZA HUT, Reynoldsburg, OH 

Team Leader, 8/1996 to 9/2003
Supervised two to four employees on the evening shift, providing guidance and training in a restaurant environment. Demonstrated solid skills in communication, customer service, handling cash, and efficiency under stressful conditions. Ensured adherence to all polices, procedures, and regulations.
· Strengthened leadership abilities by setting higher standards for entire team to ensure a clean, safe, productive, and fun workplace.

Educational Background

Bachelor of Arts Degree in Political Science, 2002
The Ohio State University, Columbus, OH

Dean’s List multiple semesters
~ Excellent References Available upon Request ~
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