	EVELYN CHU
PERSONAL DETAILS


Nationality: USA (Born in New York, NY)

D.O.B: November 7, 1986

Address: 102-19 62nd Road, Forest Hills, NY 11375 USA

Mobile: (917) 660-6762

E-Mail: evchu.nyc@gmail.com
Interests: Reading, traveling, languages, graphic design, photography, playing piano, singing
	EDUCATION

	​​​​​​​​​​​​​​Syracuse University, 
School of Information Studies, Syracuse, NY

Bachelor’s of Science, May 2008
Major: Information Management & Technology 
*Dean’s List Fall 2006, Spring 2008
	Yonsei University, 

Underwood International College
Seoul, South Korea

World Partners Study Abroad Program

Exchange Student, Fall 2007




Forest Hills High School,

Academy of Public Service, Forest Hills, NY
Regents Diploma, Graduated June 2004
*Received Pace University’s Award for Word Processing Excellence

	WORK EXPERIENCE


Graphic Designer, Cafescape (Woodside, NY), Summer 2008 to Present

· Designing print menu boards and pastry signs using Adobe Photoshop
Website Designer & Maintenance, King Mark Jewelry Inc. (New York, NY), Summer 2007
· Conceptualized design and coded website using XHTML and CSS

· Collaborated in meetings with sales manager and owners to discuss client’s needs and resources

· Maintained and corresponded with client through long-distances conferences via e-mail
DJ Manager, Big B Radio, January 2006 to August 2007
· Organized & maintained schedules, progress reports, and online meetings via chatroom

· Hosted own live weekly radio shows through SHOUTcast

· Recruited and trained newly hired tryout DJs

General Employee, Science & Technology Libraries, (Syracuse, NY), February 2006 to May 2007
· Processed books, check in/out, and shelved books

· Shelved and maintained research materials

· Utilized library’s management system to process the circulation of books and materials

· Worked with the Library of Congress Call Number System

Secretary, King Mark Jewelry (New York, NY), Summer 2005

· Worked with jewelry manufacturer as clerical assistant

· Catalogued jewelry in showcases

· Hand-delivered/Shipped pieces of jewelry to other companies and/or manufacturers

	ADDITIONAL SKILLS


· Typing 90 WPM, HTML/XHTML, CSS, FTP, Web Analytics, Adobe Photoshop, Audition, Microsoft OS, Microsoft Office Suite (Including Visio, Project), Basic Networking, Troubleshooting, Internet Research
· Native English speaker; Fluency in Cantonese; Studied in French, Mandarin, Korean and Toisan
	EXTRACURRICULAR ACTIVITIES


· Performed with Syracuse University’s Women’s Choir
· Volunteered with Habitat for Humanity, working on home construction
