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	Summary of Qualifications
	I have obtained a Masters degree in Urban Policy emphasizing in Planning and Economic Development coupled with
extensive experience in business, state, nonprofit, and local government.  This provides for a myriad of experience.  

	Professional Experience
	Performance Auditor          Current                      City of Atlanta                                                 Atlanta, GA

· Currently working on audits alone of departments with budgets of over $38 million dollars, due to advanced grasping of concepts and experience with city government.
· Adapted the ability to analyze large amounts of information and produce recommendations on how agencies can utilize resources efficiently in addition to interviewing and consulting with executives to identify and mitigate issues.
· Identify problem areas and recommend solutions by reviewing procedures, reports, data, rules, laws, and regulations. 
· Over 50 hours of professional development in the areas of report writing, interviewing, and risk assessment.    

Legislative Liaison       Feb. ‘07-Sept. ‘07                 City of Atlanta-Councilmember                                    Atlanta, GA
· Utilizing MuniCode, Thomas Legislative Information, and Legis online databases to research and devise reports, including analysis on current legislation on all levels of government that alert the councilperson to legislation affecting the city, including drafting necessary legislation that shaped her arguments to the appropriate audience.   
· Devising responses and recommendations on current legislation affecting the city and the council district received from representing the council person in legislative meetings and other venues.    
· I drafted two pieces of legislation that passed that greatly affected the community in the form of requiring community input on Pawn Shops and Self service car washes.  
Project Manager   August ‘06-Dec ‘06  Commission for a New Georgia (Governor’s Internship Program)         Atlanta, GA

· Assisted in project managing a statewide Information Technology and Finance benchmarking project that allowed Georgia to compare itself with private entities and states with similar functions utilizing PeopleSoft to organize training of participants and responsibility for all communication efforts.       
· Prepared briefs for commission co-chairs addressing future endeavors of the commission, areas that have not been addressed, and providing resource information on agencies involved in those areas.       

· Created documents that provided initiatives for the Governor’s next term that will involve the executive and legislative branch, in efforts that have not been addressed by the commission nor the administration and actions behind those efforts. Actively worked with State Agency Heads to secure resources for projects.  
Environmental Project Lead    June ’06-Aug ‘06          Board of Regents                                           Atlanta, GA
· Developed Construction and Demolition Debris Recycling website which involved research of current trends and efforts to encourage recycling.  

· Developed Emergency Action Plan Template for 35 institutions to guide development of individual emergency action plans.  
· Planned Environmental Compliance Workshop for all Georgia colleges and universities which included participation by EPA, EPD, and P2AD.  Assisted with other projects within the office.

Operations Manager October ’05-May ‘06      Operations Manager(Waffle House)        Lithia Springs, GA

· Lead all projects associated with the unit, including employee supervision, revenue/inventory reporting and equipment repair and maintenance.
· Directed the recruitment and retention of over 35 staff members, ensuring proper compensation and innovative techniques around scheduling, desirable work conditions, transportation needs and other employee expectations.
· Created inventory reports to replenish unit stock and supplies, including forecasting high-demand items by way of a daily usage log.  Sales reports provided for upper management showed profit and loss margins.
Campaign Manager   March 05-Nov. 05’            City Councilman Campaign Manager                                  Atlanta, GA                    
· Researched current, national, newsworthy events and local community issues to advise candidate on public appearances to reach her desired constituency

· Highlighted candidate reputation by writing press statements, debate points and managing correspondence with constituency and supporters as well recruiting and managing volunteers.   

· Created relationships with all candidate sponsors and city officials through correspondence and meetings to solicit donations and leveraged support from those with similar ideals and solutions to community concerns.
Project Supervisor   July 6-29 ‘04               Independent Government Contract                                         Atlanta, GA

· Led a team of 10 individuals to determining the process for researching and collecting supporting data for highly confidential subject matter to fulfill a private government contract
· Managed the resolution of all inquiries about the process used to complete the research project in various locations with status reports given in absence of project manager.



	Education
	M.S in Urban Policy-Planning and Economic Development awarded December 2006 at Georgia State Univ.
B.S in Biology with a minor in Chemistry awarded May 2003 From Norfolk State University in Norfolk, VA

	Honors/Positions/   Community Involvement 
	Omega Psi Phi Fraternity, Inc. Community Involvement Coordinator,  Election Poll  Manager for midterm and runoff elections (Sandy Springs), First Norfolk Veteran’s Gala Coordinator, American Red Cross Volunteer, Community Promotion of Bond Referendum, American Heart Walk Volunteer, American Diabetes Association Volunteer, Hosea Feed the Hungry Volunteer, Habitat for Humanity Volunteer, ALGA Member, Westside Water Alliance Member, GA Conservancy Member  

	Software Knowledge
	Dreamweaver, Microsoft Office (including Project), Mozilla Thunderbird, Meeting Maker, Lotus Notes, SPSS,  HTML, Visual Basics, WordPerfect, Adobe Acrobat, Netscape, PeopleSoft, Photoshop, Oracle, and Internet Explorer.
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