ELAINE M. VILLASIS

emvillasis@gmail.com   Phone: 1 (757) 447- 4496     

632 Hidden Falls Lane, Chesapeake, VA 23320    

Nationality: American



O B J E C T I V E 

To teach English to Korean students of all ages and levels,  while creating an encouraging, stimulating and communicative learning environment. 
E D U C A T I O N
        

EBC International TEFL Certificate Course, Madrid, Spain
July 2010 - EBC International TEFL Certificate + Advanced Certificate in TESOL
Course requirements:   Completion of 120 hours of classroom training;

Delivery of 8 lesson plans and post lesson comments;

Delivery of a one to one study and extended teaching plan based on an individual student’s learning requirements;

8 hours of teaching practice given to classes of non-English speakers
Virginia Commonwealth University, Richmond, VA     

Bachelor of Arts, May 2004 - Fashion Merchandising
Fashion Institute of Technology, State University of New York
The School of Continuing and Professional Studies, 2007 to 2008 - Various courses in design and merchandising

R E L A T E D    E X P E R I E N C E

EFL Teacher, Step-Up School     09/10- 07/11



            
    

         Madrid, Spain
· Taught group English classes to children, ranging from age 4-15 years of various beginner to intermediate levels, utilizing a special method which included a book and activity based curriculum to interact with students

· Provided adult test preparation and conversation classes based on students’ interests and needs
EFL Teacher, Big Ben Center     10/10- 06/11



            
    

         Madrid, Spain
· Taught in-company English classes to adults of intermediate to upper-intermediate levels, with an emphasis on pronunciation, writing, speaking and listening skills
· Companies included Eliop Seinalia (Engineers/Executives) and the Universitad de Complutense (Dental Faculty)
ESL Language Partner/Dance Assistant Volunteer, New York Cares     02/10- 06/10
    
         New York, NY
· Assisted adult ESL students in learning English through conversation practice and test preparation
· Helped instruct children of various ages in learning different types of dance in a fun and encouraging environment 

Museum Educator, Children’s Museum of Richmond     10/03- 08/04
  
    

         Richmond, VA
· Guided and interacted with children and adult guests of all ages and backgrounds during various cultural and educational activities related to science, reading, arts and crafts, and performing arts
· Planned and led birthday parties and tours, and gave demonstrations for small groups
A D D I T I O N A L  E X P E R I E N C E

Men’s Buying Assistant, Century 21 Department Stores     01/09- 06/10            
    

         New York, NY
· Served as liaison between buying team, warehouse operations and stores, troubleshooting shipment/price issues
· Analyzed sales history and stock levels weekly to assist with reordering merchandise and plotting store allocations
· Worked independently while writing purchase orders and performing data entry with speed and accuracy 
· Coordinated sale window prep including creation of  in-store signage and pulling merchandise
Project and Sales Manager, Fast Home Action     08/04- 02/07
                                   

        Chesapeake, VA
· Developed and implemented a system for remodeling and selling houses for a profit
· Planned and coordinated construction, interior design/staging, marketing and sales for multiple real estate projects
· Oversaw the development process from conceptual stage through final execution on a timely and economical basis
