Emmanuella Owolabi
1470 Knapp St, Apt 101
Bronx, NY 10469
646-633-7656

Emmanuella.owolabi@lc.cuny.edu
EDUCATION
       Lehman College, Bronx, NY




        Bachelor of Science in Health Services Administration, September 2014
             GPA:  3.4
PROFESSIONAL EXPERIENCE

     Crown Security LLC, Bronx, New York




     Security Manager, 4/2009-Present
Daily task includes monitoring the security operations for the company and implement security policies, regulations, rules, and make sure that the environment in the company is safe for employers and visitors. Hired new members for the staff and delegate tasks and duties to them. Main duties is to make sure that all the security guards requirement are up to date and that they carry out their regular functions efficiently on daily basis.
Urban Health Plan, INC, Bronx, New York               

 Intern /volunteer          01/2014 – 07/2014
 Daily task includes storing completed documents in appropriate locations, prepare itemized statements, bills, or invoices and record amounts due for items purchased or services rendered and making sure that patients were pick up on a timely manner.

Honors

  Dean’s List   2013

SKILLS
   Fluent in English and Yoruba.  Microsoft Word and Excel.
