E. Michael Boyle

Beomoe-Dong 159-2, Seusong-Gu, Daegu, South Korea 
 eboyle7379@yahoo.com
  010-7264-9407
EXPERIENCE

Chungdahm Institute - English Instructor  


          January 2009 to Present  Daegu, South Korea

· Develop and apply lesson plans to support Korean students ages 8-16 years with gaining proficiency with English communication and comprehension;

· Support the student’s skill advancement through dialogue, critical thinking and writing exercises;
· Adjust teaching methods to assist each student with achieving confidence and skill progression with understanding and communicating in English;
· Create and apply lesson plans that encourage the student’s interest and curiosity towards learning and accomplishing advanced English skills;
· Coordinate with administrative representatives the development of classroom programs to align programs with parental expectations and the unique needs of the students; 
· Conduct parent conferences to highlight the student’s strengths and to delineate goals for future focus.
Triad Personnel -  Executive Recruiter



    July 2008 to January 2009

Indianapolis, Indiana

· Responsible for identifying and retaining experienced Information Technology candidates for job placement within clientele network;  

· Negotiated employment contracts between candidates and employers to create long-term compatibility and  mutually positive outcomes;
· Managed relationships with corporate clientele and candidates post placement to ensure candidate success and employer satisfaction;

· Performed candidate screening and interviews to astutely identify the most appropriate placement options;

· Mentored candidates with interview techniques and provided ongoing coaching during the interview phase of placement.
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Knowles Consultants LLC -Senior Associate 

                   January 2006-May 2008
Plano, Texas

· Developed high-dollar oil and gas investment prospectus for potential clients;
· Managed the investment process from initial client contact through the provision of tax information and coordination of the investment with the client’s financial analyst, accountant, and/or attorney to formalize the investment;
· Coordinated with executive management the development of oil and gas investment programs by including applicable regulations of the Texas Railroad Commission and the Securities and Exchange Commission (SEC) and with inclusion of  the client’s criteria;
· Oriented and mentored new staff in all aspects of the company philosophy, investment programs and sales methodologies.
S&K Menswear – Senior Sales Manager

                    August 2004 to December 2006
Indianapolis, Indiana

· Managed employees including  conducting weekly sales and incentive meetings, scheduling weekly work shifts, and managing store inventory in accordance with  corporate policies;
· Developed and distributed salary and commission payments; managed accounts payable and receivables, and; managed bank reconciliations;
· Assisted with opening new stores and conducting training programs with new employees.
Office of Mayor Bart Peterson - Internship  

        August 2003 to December 2003
Indianapolis, Indiana

· Assisted individuals with completing the complex application process for charter school development; 
· Reviewed, screened and presented the final candidates to the Charter School Selection Committee; 
· Performed complex background checks on over 65 applicants;

· Communicated with representatives from universities and colleges; major employers and various  public and private agencies seeking to support applicants;
· Conducted orientation and educational meetings with charter school applicants which required interaction with school administrators, counselors, teachers, and administrative support personnel.
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EDUCATION

· TESOL Certification, to be completed by January 2009.
· Bachelor of General Studies, Indiana University.  Minor in Political Science with a concentration in Arts and Humanities. Member of the Environmental Committee of the Student Union Board and the Intramural Sports Organization.
· Cathedral College Preparatory High School, Indianapolis, Indiana.
SKILLS/VALUES
· Ability to implement different teaching methodoligies for the advancement of L2 English students by identifying a student’s unique needs and interests;
· Focused on identifying issues that inhibit or limit the progress of second language learners and develop resolutions to assist the student with gaining confidence and skills;
· Proactive and results-oriented in achieving complex, deadline-driven operations;
· Keen observer of people and systems and eager to resolve issues to enhance the individual’s  and the groups’ experiences;
· Articulate with the written and spoken word;
· Committed to honest and equitable treatment of students; 
· Lead by example, preparation and observation;
· Proficient in Microsoft Office System and Mac Operating System; working knowledge of Microsoft Word, Excel, PowerPoint, and Outlook.
