	Eric J. Lim

Resume

	eriqjlim@gmail.com
(201)7390121



	Education
	The Pratt Institute: School of Architecture.  Brooklyn, NY.
Bachelor of Architectural Design


College GPA: 

3.0/4.0

High School GPA: 
3.5/4.0

SATs:


1350/1600


	Core 

Competencies
	Customer Service and Hospitality      

Graphic Layouts and Presentations   

Administrative Tasks 

Computer Software and Hardware Savvy
Windows Operating Systems      



	Strengths
	Punctual 

Detail-Oriented 

Diligent 

	Dedicated 

Organized 

Quick-Learner 



	Teaching 

Experience


	Private. Fort Lee, New Jersey.




2000 - 2001
English Speaking / Pronunciation Tutor. 
· Set-up an original curriculum including exercises and explanations based on tongue and teeth positions 

· Recorded progress weekly 

· Reviewed lessons weekly
The Great Lord’s Church. Englewood, New Jersey.

2005 - 2008

Youth Teacher / Youth Counselor / Bible Study Teacher / Praise Leader. 
· Taught bible study and counseled youth for Fridays and Sundays 
· Set-up a curriculum for bible study 

· Coordinated and chaperoned events 
(revivals, outings – camps, bowling alleys, theatres, etc.) 
· Served as the leading member and president for the young adult English ministry 
· Coordinated the praise team and praise sessions 
TOPIA English Zone, Somang Academy.  Incheon, S. Korea.
2008 - 2009

English Instructor. 
· Created an English speaking, reading, writing curriculum. 

· Created lessons, homework, exams and projects for various age groups, grades and skill levels.

· Taught English to elementary and middle school students. 

· Checked, graded and documented students’ progress and work. 

· Assessed each student’s ability to excel in the next curriculum level.



	Degree-Related Experience
	VCA Group.  Englewood Cliffs, NJ. 



2003 - 2010
Junior Architect. 

· Designed & drafted framing systems for high-end residential homes. 

· Developed preliminary designs for commercial and residential spaces 

· Prepared working drawings, specifications and construction documents. 

· Measured, documented, & digitally transposed existing interior and exterior spaces 
· Developed project drawings and provided oversight for detailing and finishing work, drawing quality, and submissions.

· Developed engaging 3D presentations for clients, investors and city planning commissions 
· Collaborated with clients, contractors, engineers and architects to ensure adherence to codes and specifications 
· Carried out administrative tasks 
Munafo Design.  Paramus, NJ. 




2007, Fall
Freelance Architect. 

· Measured, documented, & digitally transposed existing interior and exterior spaces 
· Developed engaging 3D presentations for clients, investors and city planning commissions


	Additional Work 
Experience
	Fort Lee Library.  Fort Lee, NJ. 




1999 – 2001
Administrative Clerk. 
· Managed inventory: Organized, Checked, Restocked inventory

· Took customers’ orders and managed accounts
BlueJet Café.  New York, NY. 




2002 – 2004

Assistant Manager. 
· Worked in a fast-paced, high-demand environment on 14 hours shifts 
(5:30A.M. – 8:00P.M.)

· Designed promotional items including posters, flyers, signs

· Calculated monthly balances for profits/expenses
· Managed inventory: Made orders for depleted inventory, Checked incoming inventory

· Took customers’ onsite and phone orders

· Prepared and made deliveries

· Managed the pizzeria section: Assembled pizza boxes, Took food orders, prepared and administered food, Operated service desk

· Cleaned facilities including the kitchen, floors, tables, bathrooms, displays, work areas and equipment 

Managed the pizzeria section: Assembled pizza boxes, Took food orders, Prepared and administered food, Operated service desk
Pratt Institute.  New York, NY. 




2006 – 2007
Academic Advisor’s Assistant. 
· Managed student files: Organized, Checked, Restocked inventory 

· Advised students on academic affairs and forms 

· Administered announcements, notifications and forms
· Carried out administrative tasks
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Bachelor's degree? Yes.
Diploma ready? Yes.
Passport ready? Yes.
Transcript (Sealed and stamped) ready? Yes.
Visa ready? Yes. F4. 
Criminal record & Apostille certificate? No.

Experience with students? Yes. (At churches for over 3 years, in school organizations for less than a year)
Leadership skills? Yes. (Vigorous architectural curriculum in Pratt Institute, leadership positions in church, Leadership positions in college organizations) as listed.
Strengths? Very sociable. Open minded. Mature. Responsible. Diligent.
