6917 State highway 161 #253 Irving, Tx 75039
214-557-9002 ( Mayc8484@gmail.com
Hyang H. Chu

A strategic and results-driven character that is seeking a position that allows growth. A creative problem solver with the ability to drive revenue growth, resolve conflict, improve morale, and consistently exceed expectations.
WORK EXPERIENCE

Texas Lawyer








          Dallas, Texas

Marketing Coordinator





                            August 2008 - Present

· Aided in organizing roundtables and seminars
· Updated multiple legal directories 
· Maintained database for subscriptions to Executive Legal Advisor
· Organized databases and spreadsheets needed for book mailings
· Assisted in editing legal books
Edward Shin M.D.P.A., Comprehensive Pain Management 



           Plano, Texas

Medical Assistant





          
             October 2006 - December 2007

· Verified insurance and workers compensation information

· Responsible for processing all new referrals from other physician offices

· Updated charts and documented activities, organized patient database

· Established and maintained relationships with referring doctors offices

· Scheduled an average of 500 patients on a weekly basis for a fast-paced pain management center

· Resolved patient emergencies in a timely and effective manner

· Called in prescriptions in confidentiality for patients

The Blue Fish








          Dallas, Texas

Server







                       January 2003 - May 2008

· Entrusted with providing the highest customer service standards during lunch and dinner shifts

· Successfully managed, monitored and controlled all food and beverage operations

· Assisted in development of menu

· Trained new employees

· Excellent ability to communicate clearly with customers under various circumstances

· Hosted when needed

EDUCATION 

Brookhaven Community College





         Farmers Branch, Texas

Nursing







  
           August 2004 - Present

SKILLS


Proficient in Korean
Knowledge in Microsoft Office, Powerpoint, Win 98/2000/XP

Involved in community service

