
[image: image1.jpg]


2 Sharpe Road

Epsom, Auckland 1023
New Zealand Cell Phone: 021 1060957

Email: huang9229@yahoo.com
      
                             Date of Birth: 9th December 1986


     
    Taiwan/ New Zealand Citizen

   Full NZ Driver’s license

Fiona Huang 



ACADEMIC QUALIFICATION
2005-2009         University of Auckland
- Bachelor of Commerce majored in Management and Marketing
- Bachelor of Engineering specialised in Civil Engineering

2010-2011         University of Hong Kong
- Master of Science in Engineering in Building Services Engineering

2011 

Auckland University of Technology
- Post Graduate Certificate in Business (Management) 
SUMMARY OF SKILLS
Computer Skills 
· Competent in AutoCAD, Prodesktop, SIDRA, CFACT and SPSS
· Experienced user of Microsoft Word,Excel,PowerPoint and Project

· Ability to adapt to new software programmes
Leadership Skills

· Team leader of Sales team in Formate Industrial Co.Ltd. 
· Decision making in various challenges such as marketing and budgeting
· Cope well under stress and able to work on tight deadlines 

· Strong desire to learn and improve

Communication Skills 

· Good spoken and written English

· Proficient Mandarin,Taiwanese 

· Previous experience liaising with suppliers and clients 
WORK EXPERIENCE

Formate Industrial Co., Ltd

(Sales Department) 
Position - Sales Coordinator (exports)




    June 2009 to June 2011
Key Responsibilities:

• Arrangement of samples, exhibitions and fairs, 
• Customer liaison, customer service communication and product quotations.  
WORK EXPERIENCE

Fulton Hogan Limited 

(Silverdale Asphalt Team)
  

Position - Quality Assistant Intern             


   March 2008 

Key Responsibilities:

• Examining incoming materials, taking samples of materials for lab quality check 

• Involved with the coordination of on-site health and safety operations. 

Fraser Thomas Limited 

  

(Environmental Department)

Position – Student Intern             


 Nov 2007 to Feb 2008

Key Responsibilities:

• Operate Computer Assisted Drawing (CAD) for wastewater and stormwater pipe design.

• Liaising with Manukau City Council, Auckland Regional Council, and contractors.

• Writing reports, specifications and carrying out site inspection with senior engineer.

• Carrying out Environmental Impact Assessments and handling tender submissions.
Projects Involved:

Rural Irrigation Systems Design ( Clevedon area)

Rainwater Drainage Design (land development)
INTERESTS
Sports Activities


· Martial Arts - Taekwando, Wing Chun

· Chinese traditional dance
Extra Curricular

· Main Organiser of charitable musical- Brighter Future Musical in 2008 and 2009 with a goal to increase environmental awareness and to promote sustainable living


· Core Committee of Taiwanese Student Association (TANSA) in University of Auckland. Involved in organising balls, cultural nights and dinner functions.
