CURRICULUM VITAE

FRED A NORGBEY

PERSONAL DETAILS:

Name: NORGBEY A Fred
Contact: P.O. Box 56286 Pretoria Arcadia, Code: 0007
Mobile: +27 (0)763934346 or 0793115941
E-mail: fred.norgbey@gmail.com
Driver’s license number:  1308000165v9
WORK EXPERIENCE
· ENGLISH LANGUAGE TEACHER

Mount Arthur Girls High School

(2005 – 2009)

Mount Arthur South Africa

Duties and Responsibilities

At the beginning of the term prepare list of learning materials for pupils to acquire for the academic calendar

Prepare yearly and monthly study forecasts

Prepare daily, weekly and monthly lesson notes and teach according to these forecasts

Teaching Reading and Comprehension in English:  Guide pupils/learners/students step by step using appropriate teaching materials how to read a passage and understand it in English Language.

Teaching pupils how to summarize a novel, passage or paragraph read in English language.

Teaching learners how to write in English: Teach students/pupils how to write in English after learning the alphabets.

Give students class work and tests after each lesson.

Marking exercises given to pupils.

Prepare continuous assessment sheets and record marks obtain by students.

Set examinations at the end of school term.

Mark exams record marks.

Fill report sheets for pupils and give them their results to be given to their parents.

 Extracurricular activities:  Go out with students to represent the school in sporting activities

Take students out on excursions
· ENGLISH LANGUAGE TEACHER
DEKS COMPLEX SCHOOLS – TEMA GHANA
(1996 – 2004)
Duties and Responsibilities

Prepare daily, weekly and monthly lesson notes and teach according to these forecasts

Teaching Reading and Comprehension in English:  Guide pupils/learners/students step by step using appropriate teaching materials how to read a passage and understand it in English Language.
Teaching pupils how to summarize a novel, passage or paragraph read in English language.
Teaching learners how to write in English: Teach students/pupils how to write in English after learning the alphabets.

Give students class work and tests after each lesson.
Marking exercises given to pupils.
Prepare continuous assessment sheets and record marks obtain by students.

Set examinations at the end of school term.
Mark exams record marks.
Fill report sheets for pupils and give them their results to be given to their parents.

 Extracurricular activities:  Go out with students to represent the school in sporting activities
Take students out on excursions

PAST EMPLOYMENT
    Bookkeeper: 

1999-2004         Selbea Enterprise (pty) Ltd

                                                           P. o. Box 633

                                                           Ghana

Duties and Responsibilities 
· Preparing financial statements

· Preparing trial balance, ledger accounts, journal and bank reconciliation statements

· Preparing and reconciling fixed assets register

· Preparing and reconciling cash book

EDUCATIONAL QUALIFICATIONS  
Tertiary
Bachelor of Accounting Sciences (Bcompt) University of South Africa. 
     University of Cape Coast- Post Secondary Teacher Education (1997)     

GIMPA Ghana:  Degree in accounting

 High School

Institution:        Private Tuition

               Qualification:    GCE ‘A’ Level    

          Year:                 1992-1993           

           Subjects Passed:  Business Management and Economics      
· Institution:         Awudome Secondary School-Tsito Ghana

          Qualification:     GCE ‘O’ Level

          Year:                  1988-1992     

                Subjects Passed:  Accounting, Business Management,                                

                                             Commerce, English, Mathematics,

                                             Geography, and Agricultural Science
REFERENCE:

Mr. Abofra Michael 
Education Officer
     Lady Fere Education Office
     South Africa

Cell- 0827126987
Mr. Rex Apati
     Mount Arthur High School
     South Africa
Contacts: 

Cell- 0784134057
