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gemmazoey@gmail.com








November 28th 2011 � January 1st 2012


Foyles Bookshop, London


Bookseller for the Christmas period at Foyles bookshop in White City London. Customer service, shelving, specialist in childrens books. 





April � September 2011


Carer and English tutor for a 2 year old German boy. 





Oct 2004 � Sept 2010


Shakespeare and Company Bookshop, Paris, France


www.shakespeareandcompany.com


Shakespeare and Company is a busy English bookshop in the centre of Paris.


I was in charge of the children's section in the bookshop. I organised and led storytelling sessions and taught educational workshops including arts and crafts and reading lessons in the bookshop with groups of up to 10 children. The children would pick books to read and we would talk about them afterwards. 


My responsibilities as one of the full time senior staff consisted of selling books in French and English and managing the shop while being supervisor to large groups of workers. I was chief buyer for selected publishers in the fiction and non-fiction areas of the shop as well as at various times overall buyer for the whole shop. 


I was co-organizer of weekly readings including authors such as Jonathan Safran Foer, Dave Eggers and Jeanette Winterson. We also held a bi-annual literary festival for which I was responsible for ordering stock and working on site. I am comfortable and experienced in working with and alongside high profile people.


Whilst working at at the bookshop I also tutored French people in English.


May 2004 � September 2004                                                                                                         Abbey Books, Paris                                                                                                                  Bookseller, managing shop on owners absence, organising and arranging stock





Sept 2003 � April 2004


Bookstack, Eastbourne, U.K.


My responsibilities included stock taking, ordering and retail work in a family run bookshop in Eastbourne. 





May 2003 � Sept 2003


City Books, Hove, U.K.


I helped with the Brighton Festival at which City Books was the main representative. At other times I worked in the main shop or with other readings held in Hove. 


Other Experience


Internship at Peter Owen Publishers, London                                                                                        For one month in 2008 I interned at Peter Owen publishing house in Holland Park, London and during that time experienced the other side of book selling. Peter Owen is a small office so I was able to participate in small part in all areas of the business including rights, web content, marketing, book launches, promotion and editorial work.


Internship at Drawn and Quarterly, Montreal                                                                             For 2 months I was an intern at the Drawn and Quarterly offices working in production. I assisted with cleaning and preparing comics for publication, muting text for translation, proof reading and during this time learnt Photoshop and InDeisgn. 


I am fluent in French. Familiar with excel, Pubeasy, have working knowledge of Photoshop and InDesign and am quick on learning in-house software.


Shakespeare and Company hosts young travellers and writers who live at the premises, part of my job was to ensure their safety whilst with us and motivate them to be a part of the bookshop. Through this I gained people skills, often dealing with troubled young people whose only point of reference in Paris was the bookshop. I became very good at managing and communicating between volunteers and full time staff, also learning to lead a team and inspire people to work in the book trade.


Education


Bath Spa University College 1998 - 2001


BA Hons (upper) English Literature, 2:1








