Sergio G. Valdez, Jr                                    
Current Address: 
30 Jiale Yuan #503
Wuxi, Jiangsu, China 214000
cholodeuce@gmail.com 
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    EDUCATION: 

Sam Houston State University, Huntsville, Texas 

                                                                     DEGREE: 

               Bachelor of Fine Arts in Radio-Television/Media Marketing Management 
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 EXPERIENCE:  

November 2009-November 2010(expected completion of current contract) 
EF English First-Wuxi China 
Full time foreign English Teacher 

-Provides local students with extensive english language training through the use of 

  writing, reading, listening and speaking activities combined with lessons in grammar structure 

   and usage. 

-Conducts placement tests based on usage, comprehension, range and proficiency of English
  language.    
-Provide students with encouragement and confidence in using the English language. 
-Served as talent judge for local and national speaking competition.
  

Work Experience (Continued) 
November 2007-November 2008 
Galveston County Clerk’s Office- Election Division  

Assistant Systems Support Technician 
-Provided systems support for all aspects of the election process including preparation of supplies, hardware diagnostics, and transporting voter equipment 

-Provided information in generating the ballot style in accordance with the Texas Election Code and assist in tallying results for reports on election night 

April 2005 to November 2007 
Standard Life and Accident Insurance Company 

Marketing Representative 
-Provided contracted agents’ marketing support and updates on current and new senior preferred insurance products. 

-Provided extensive and updated knowledge on a wide spectrum of senior preferred products including annuities, whole and universal life insurance and medicare supplements. 

February 2003 to April 2005 
Galveston County Clerk’s Office 
Various departments listed below:

-Processed and indexed legal documents into official public records. 

-Issued assumed name certificates and registered corporate charters. 

-Issued and registered marriage licenses into official public records. 

-Conducted research of official public records database for public inquiries. 

-Issued certified copies of legal documents. 

February 2003-March 2004 

Honorable Judge Gladys Burwell, Probate Court of Galveston County 

-Processed, updated and maintained pending probate cases. 

-Received and sorted all incoming mail on pending probate cases. 

-Updated court and claim docket involving pending probate cases. 

-Drafted citations and personal docket involving pending probated cases. 

-Responded and corresponded to public inquiries involving pending and active probate cases and      

  guardianships.
-Issued letters of testamentary and letters of administration. 

-Processed and indexed probated wills into the Official Public Records database. 

-Conducted research of pending probate cases and guardianships for public inquiries. 

-Assisted in the indexing and recording of court minutes into the Official Public Records Database. 

Activities and Clubs 
-KSHU Radio, Sam Houston State University, Huntsville, TX June 2000-December 2002 

-Produced, Co-Wrote, and Directed Three 15 Minute 

 documentaries on the Local Huntsville Hip-Hop Scene August 2002-December 2002 

 episodes Aired on local Cable Access 

-In Studio Producer 

-Hosted weekly themed live broadcast; “The Underground” 

-Conducted live interviews with local artists 

-Urban Music Director 

-Programmed hip-hop playlist 

-Charted the most requested singles to the publication 

 College Music Journal 

-Arranged and produced advertising liners for station 

-Volunteer for United Way Non-Profit Foundation 

-Production Credits and Camera Assignment on Decemeber, 2002 

  live to air broadcast of United Way Sale-A-Thon 

-Raised over $1,000 dollars for United Way Foundation December, 2001 

  

The Homestead on 19th, Huntsville, TX June 2000-November 2002 

Kitchen Staff 
-Prepared food for soux line and maintained a tidy workspace, while 

assisting chef prepare customized daily specials. 

  

I have an extensive knowledge of Microsoft Office including Excel, Microsoft Word and various other database programs. Knowledge of sales based programs is very extensive including Sales Logix, a sales contact database that schedules and maintains contact information on a wide database of individuals. 

