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  SUMMARY AND OBJECTIVE:
   A demonstrated achiever with proficient knowledge and experience in writing, editing, and English language   

   instruction, I also possess ESL (English as a Second Language) teaching experience, extensive computer 
   skills and maintain positive public relations among colleagues, superiors, and students alike. My objective is to 
   obtain a position as an ESL Teacher.  

  EDUCATION:
   B.A., English (May 2001) 
     James Madison University, Harrisonburg, VA
     Cum Laude Graduate 
     GPA: 3.54
  PROFESSIONAL WORK EXPERIENCE: 
   Elementary Teacher (4th Grade), Global Christian School (Sept. 2008 – June 2009) 
      Seoul, Republic of Korea

   • Instructed students in all subjects using American, Christian-based curriculum
   • Developed and designed lesson plans and daily classroom activities
   • Implemented various teaching methods to accommodate students at the ESL level
   • Created and implemented supplementary classroom activities for enhanced learning 
   • Assess student performance through student-teacher conferencing, peer evaluation, and student portfolios
   • Actively communicated with parents through correspondence to address areas of need
   • Participated in Parent-Teacher conferences 
   ESL (English as a Second Language) Teacher, Global Vision Christian School (Oct. 2007 – Jun. 2008) 
      Eumseong, Republic of Korea
   • Taught non-native English speaking students in the 6th grade within the Intensive English Program (IEP)     

     and Sheltered English Program 

 • Specialized in training students within the English as a Second Language (ESL) curriculum 
   • Developed and actualized lesson plans according to American secondary school standards containing 
     learner outcome/objective instructional plans suited for Korean national students

   • Collaborated with other teachers in the on-going articulation and evaluation of curricular programs including: 
     effective teaching strategies, authentic assessment practices, and related textbook adoptions

   • Provided after-school in-depth tutoring for both academically struggling students and advanced learners
   • Implemented an effective classroom management and disciplinary program which promoted effective student 
     learning 
 • Reviewed and incorporated instructional technology and audio visuals to support the fulfillment of lesson 
   objectives
   • Received first hand experience in the workings of Korean business practices including Christian education 
     administration and general business procedures
   • Participated in the 2007 KOTESOL (Korea TESOL) International Conference held in Seoul, South Korea
   • Attended basic SIOP (Sheltered Instruction Observation Protocol) educational training in March 2008
   Private English Language Instructor (Mar. 2006 – Oct. 2007)
   Anaheim, CA


 • Taught sentence structure, essay writing, vocabulary, grammar, study skills, and test-taking skills to junior-
    high student
 • Helped cultivate reading and writing skills to primary school student 

 • Taught IELTS (International English Language Testing System) test-taking and conversation skills to adult 
   student learning English as a foreign language 

 • Conducted speaking, reading, listening, and writing exercises for English language learners 
 • Created activities, assignments, and exercises for English language learning development 
    Assistant Program Director, Evergreen Adult Day Health Care Center (Jul. 2005 – Oct. 2006)
     Rowland Heights, CA
  • Wrote, proofread, and edited medical documents sent to The Department of Health of the State of California
• Supported Program Director in management and administration of facility and delivery of programs and 
  services

  • Aided in the interviewing and hiring process for future employees
  • Provided orientation and training to new employees 

  • Conferred regularly with Program Director to review management and operation of the health center 

  • Conducted quality assurance on documents in accordance with The State of California, Title 22 Regulations  

  • Regularly reported the health center’s management and operations to The Department of Health Services 
    of the State of California
    Senior Analyst, Hire Golden (Aug. 2003 – Feb. 2005)
       Philadelphia, PA 


   • Served as job recruiter and liaison between job seekers and clients hiring employees 
   • Managed and supervised production of junior analysts within the company
   • Reported directly to CEO with candidate profile reports and market research data

   • Conducted market research, strategic development, and planning to aid in the process of placing
     candidates
   • Reviewed and critiqued resumes submitted through Monster.com database
 Editorial Assistant Intern, Running Press Book Publishers (Jul. 2003 – Oct. 2003)
    Philadelphia, PA 
          

  • Proofread and edited manuscripts for publication

  • Reviewed work from various authors and screened for publishable manuscripts 

  • Wrote summaries of authors’ submissions for senior editors

  • Wrote jacket cover reviews 

  • Copyedited material ranging from children’s stories to technical manuscripts

  • Confirmed royalty statement figures for authors

  • Conducted online market research for books from competing publishers

   English Language Arts Instructor (Jun. 2001 – Jun. 2003)
     Newark, DE


  • Tutored junior high and high school students in all academic subjects with an emphasis in English 

  • Developed and actualized lesson plans, in-class activities, and exams

  • Assisted in SAT preparation, vocabulary acquisition, and critical reading 
  • Created in-class activities, educational games, homework assignments, and class curriculum
SKILLS:
 • Creative and Critical Writing/Thinking 

 • Native English speaker / Intermediate Korean proficiency 
 • Editing, Proofreading

 • Microsoft Word, Excel, Power Point, Mac OS

 • Research, Management
 • Team Leadership, Training 
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